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1 Introduction

This documentepresents the master user guideEovironmental Protection AgengysIFRA
Grant Databas@=GD) applicationprocess located within the Central Data Exchange (CDX).
This user guide addresses the following topics:

1 System Requements

1 Managing Users Roles

1 Grante Runctionality

1 Registration Maintenance Account ManadgeMAM ) Functionality
1 Regional Product Officer (RO) Functionality

1 Office of Chemical Safety and Pollutiondvention OQCSPR/Office of Enforcement and
Compliance Assuranc®gECA) Reviewer Functionality

1.1 CDXHelp

Usess shouldcontact the CDX Helpdesk with any questions or concerns about accessing FIFRA
FGD through CDX. The Helpdesk can be reached via the following channels:

1 By TelephonePersorto-person telephone support is available from 8:00 am to 6:00 pm
(EST/EDT).Call our tolHree line at(888) 890-1995 (970) 4945500 for International
callers.

1 By E-mail: Send email to Technical Support aelpdesk@epacdx.net

1.2 FGD Help

@Grantee8should contact their EPA regional offizvith FGD technical questionsot covered in
this guide question®n guidance activities antthe informationthat should beeportedn FGD
andreview the most receiFRA Cooperative Agreement Guidance:
https://www.epa.gov/compliance/stadeersightresourcesandgquidancedocuments#fifra

EPA-regional stafshouldreferadditional questions or concerasthe appropriat®© CSPPand
OECA staffcontactsassigned to FGD

FIFRA Grant Database User Guide August 14, 2024
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2 System Requirements
To use CDX and #aFGD applicatbn, the following are required:

9 An eemail account
1 A supportedveb browser witldavaScripenabled and pepp blockers disabled
1 Internet access

2.1  Supported Browsers

For optimal performance, it is recommended tis#rsuse Google Chrome to access ft&D
application. However, the following browsers are suppaatetican be downloaded from the
provided links

1 Google Chromé4 or abovehttps://www.google.com/chrome

9 Mozilla Firefox 3.5 or aboventtps://www.mozilla.com/eft S/firefox/allFolder.html
9 Safari 4 or aboveéhttps://support.apple.com/kb/DL1569?viewlocale=en_US&locale=en US

FIFRA Grant Database User Guide August 14, 2024
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3 Managing FGD User Roles
This section describes:

9 Available FGD user roles
9 FGD user rolestructure
1 Creating a CIX account and requesting acces§@&D as adGraneed

1 Creating CDX accounts and requesting acces%i as aRPGand@OCSPROECA
Revieweb

1 Reviewing and approving requests for access
1 Managing RMAM access

3.1 Available FGD User Roles
The FGD application hashe following user roleavailable

1 Grante Region 1
1 Grante Region 2
9 Grante Regior8
1 Grante Regiort
9 Grante Regiorb
1 Grante Regioré
1 Grante Regiorvy
9 Grante Regior8
1 Grante Regior®
1 Grante Regiorl0
TRPO
- Region 110
1 OCSPPOECA Reviewer
1T RMAM

311 Grantee Roles

Thed Gr a Regerd-&0rolesare intended for the staterritoryandTribal end users who
will be utilizing theFGD applicationto develop and report on&rantWork Plan6The
0 Gr abRegerd-10 roles have the followingharacterists:

fThe&Grantedro | es ar e ¢ gdn swihd ecrhe damgdesangatmornvihioutan
existingCDX accoun)will be able to request access to the chleng FGD registration

NOTE:Whi | e t he r ovisieletd eseryone, phis rolé requined approafore
access to the application is granted

1 &Grankeedroles are broken out by region, amdser must select the appropriated Gr ant ee 6
role based on their region when signing up for an accountheFGD applicationuses

FIFRA Grant Database User Guide August 14, 2024
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these roles tdeterminewhatregion thed Gr a bdlorgs tFor example, & Gr a nsete e 0
based out of Virginiashould select thé Gr a Repgi@ne&role when signing up for access to
FGD.

1 When signing up for an account, theGr a witl reeequiredtoentean 6 Or gani zati o
Naméo r 6 Or g BDn DheRGD application utilizeghenameor ID to link multiple
userdothe sameéd Gr a opryagzatidon (so that they may view the same grant de¢agen
signing up to join aexisting account, EPA strongly recommed@sante® u soetactsthe
EPA regional RMAMuserto receive and register with tleerrecto Or gani zati on | D.
dGrantesdbwhose organization has not previously had a FIFRA STAG JeitA,
recommends organizatie use their full, unabbreviated name with no punctuation.

NOTE: When users from the same organization are requesting access to FGD using

60 0Or gani z gt itpommstydedheexact same organization name or organization ID.
Otherwisethe system will not link them together, and they will not see the same grant
details.Organization name matching is case sensifite. below examplélustrates two
separate organizations

west Virginia Depart men tWest\MirgiltabDgparrmemohe nt a l Pr
EnvironmentalProtection

3.1.2 Regional Project Officer Role

Th®&®P@ role is intended for any EPA conmiesr at th
@roject Officerdthis role is intended to provide accessuy EPA regional persamho assists

in the administration, planningnplementationpr evaluationdr FIFRA cooperative

agreementsTh eRP@® r ol e has the following characteris

I Th&P@® r ol e i s c,6whigh nmbans thatlall dsers (with erdvithout an
existing CIX account) willnot be able to request access to the role dUfiB® registration
T h &P r o | ngy becaasigned to a user byegjistered RMAM.

1 Whensigning up for the role, usesfiouldassociate themselves witheir specific EPA
region. TheFGD application uses the region associatiodd@terminevhich &GGranee®and
grants the user should be able to review.

3.1.3 OCSPP/OECA Reviewer Role

Th ©OCSPPOECAReviewed r ol e i s i nt ende Headqoarterkavel YfheEP A u s
@OCSPPOECA Reviewed r ol e has the foll owing character:i

1T h ©CSPPOECA Reviewed r ol e i s c,6whish nibans thad all dser$ (with e d
or without an existing CDX account) witlot be able to request access to the role during
FGDregistation.T h ©CSPPOECA Reviewed r o | néy becaasigned to a user by a
registered RMAM.

1T h ©CSPPOECA Reviewed rismbt associated witany particular regigrbutrequires
a region selectian

T Unlike thed Gr a moleg iedbes not mattervdho r gani z ®&CIPBOECA he O
Reviewed b e | .dHowewer|ttisoecommended thasers within the same organization
(eg., OCSPPR use a singl® €anizationl Dfér all users to simplifyong term user
maintenancelThe O CSPP/OECA Reviearddrganizdion IDé6most used ifadd numbery].
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3.14 Registration Maintenance Account Manager Role

ARMAM b6role provides users with access to Registration Maintenance dataflow in CDX
RMAM s canaccess CDX end user registration datgrantand assign access rights and roles to
CDX usersT h &MAM érole has the following characteristics:

1 The RMAM brole isa CDX specific role. As sucltPA users bould reach out to the CDX
Helpdeskto gain access to the role

1 The RMAM 6role access rights@associated with a particular CDX datafldvGD
applicatior) and arespecific to the roles within that application.

9 Each EPA region siuld have a minimum of one RMAM. This RMAMIill be responsible
for managingd Gr a nders within their region.

1 There siould be(at minimum) oneRMAM at the national level who casverseaiser
managemenbr all roles/regions

3.2 Grantee Role Access

This section provides information for registeringaas G r a nseraneC®X undethe FGD
dataflow.

3.2.1 Creating a CDX Account

Usess must have a CDX account before accessing @i application. To register for a CDX
account, <click the O6Regi st e (seexhihitit3-1)CDX6 butt on

(o) P
o
\’ E A United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD) Central Data Exchange = Contact Us

Log in to CDX
User ID

'

Forgot your User ID?
Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 3-1 Register with CDX Button

FIFRA Grant Database User Guide August 14, 2024
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Navigation: By accepting the terms and conditioBxljibit 3-2), the uselagreeto abide by the
system requirement$he user should check the box &hm this registrant. | will not share my
account, and | accept tshred tcelrincsk atmRIr ccooenedd & i tom

B Contact Lis

CDYe Terms and Conditions

The access and use of CDX Registration for the electronic submittal of environmental
information require the creation of a user ID and password that I must maintain and keep
confidential. I will review the following steps concerning the creation and maintenance of a user
ID and password,

Warning Nolice

In proceeding and accessing U.5. Government information and information systems, you
acknowledge that you fully understand and consent to all of the following:

1. you are accessing U.S. Government information and information systems that are provided
for official L.5. Government purposes only;
2. unauthorized access to or unauthorized use of U.5. Government information or information

I am this registrant. I will not share my account, and I accept the terms and conditions, above.

Navigation: After accepting the terms ardnditions the system will prompghe useto select a
program servicesgeExhibit 3-3). Typed&GD6 i 6 Athéeéve Progr asarchl®er vi c e
to filter the available selectionSelecthe &GD Textbbox below the search bar

Exhibit 3-2 Terms and Conditions

Home About Recent Announcements Terms and Conditions FAQ Help Virtual Assistant

CD)s Core CDX Registration = Contact Us

2. Role Access 3. User and Organization 4, Confirmation

Begin typing a program service name or related keywords to filter the list of available services (e.g., air quality system, AQS, or
Clean Air Act).

Active Program Services List

lfad

FGD: FIFRA Grant Database

Exhibit 3-3 Program Service Selection

FIFRA Grant Database User Guide August 14, 2024
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After selecting=GD, the usewill be requiredto select arole fromth@ Sel ect Rol e b

(seeExhibit 3-4). Theavailableroles areas follows

1 Grantee Region 1
1 Grantee Region 2
1 Grantee Region 3
1 Grantee Region 4
1 Grantee Region 5
1 Grantee Region 6
1 Grantee Region 7
1 Grantee Region 8
1 Grantee Region 9
1 Grantee Region 10

Navigation: The user shouldetect the appropriatéSraneedrole. The FGD application uses
these roles tdeterminewhich region thed Gr a bdlorgs. &or example,&aGr a nsete e 0
basedn Virginia, should select théGraneefor Region drole.

Home About Recent Announcements Terms and Conditions FAQ Help Virtual Assistant

& Contact Us

CDX; Core CDX Registration

1. Program Service v 2. Role Access 3. User and Organization 4. Confirmation

] ) § Grantee for Region 1
Registration Informatic Grantee for Region 10

Grantee for Region 2
Program Service Grantee for Region 3
Role Grantee for Region 4
Grantee for Region 5
Grantee for Region 6
Grantee for Region 7
Select a role from the drop ¢ Grantee for Region 8  [required additional information, if applicable.
Grantee for Region 9

Select Role v

Exhibit 3-4 FGD Role Selection

Oncethe rolehas been selectetthe usemill be required to completine registration by entering
i nformation i nt o screbnExhidttsEreor Refererfice sourca hot foupedd
60r ganl zfade®.0 n

FIFRA Grant Database User Guide August 14, 2024
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= Contact Us

CD)Y: Core CDX Registration

1. Program Service v 2. Role Access 3. Identity Credentials 4. User and Organization

Please fill out all required fields marked with an asterisk(*)

Part 1: User Information

User Id * | |

Email Address: * |examp|e@example.com |

Exhibit 3-5 User ID and Email Address

Navigation: Once a user has selected a USeamhd entered their emaihey should click the
6Continue Registrationd button on the bottom

Exhibit 3-6 shows a screen capture of the scrt@emavigate to Loigp.gov. This site will be

where the user creates an account or logs in if they already have their Login.gov account. Once a
user lands on this screghey should click théProceed to Login.g@button to continue

registration.

F o) P
o
\’ E A United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

&= Contact Us

CD) Central Data Exchange
Leaving CDX

You are being redirected to Login.gov to either set up or login to an existing account. Once you've logged in successfully, you will
return to CDX to continue your registration process.

(DX Help Desk: 888-890-1995 | (970) 494-5500 for international callers

EPAHome | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

Exhibit 3-6 Proceed to Login.gov Screen

Navigation: Once a user has selected a USeamhd entered thegmail,they should click the
6Continue Registrationdé button on the bottom

FIFRA Grant Database User Guide August 14, 2024
8



Sensitivity Label: CGIF Intet

Once the user has completed the Identity Credentials step, Login.gov will auto direct the user
back to CDX Registration.

FIFRA Grant Database User Guide August 14, 2024
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CD) Core CDX Registration o o 2 JANEDOE. P59 (Lo out]

1. Program Service +* 2. Role Access 3. Identity Credentials v 4. User and Organization

Registration Information
Program Service FIFRA Grant Database
Role Grantes for Region 1

Please fill out all required fields marked with an asterisk{™)

Part 1: User Information

User ID * JANEDOQE_PSP
Title * -Please Select- w
First Name * | |

Middle Initial [ ]

Last Name * | |

Suffix -Please Select- w

Security Question 1 * -Please Select bl

Security Answer 1 * | |

Security Question 2 * -Please Select- v

Security Answer 2 * | |

Security Question 3 * -Please Select- hd

Security Answer 3 * | |

[ show Answers

Part 2: Organization Info

Enter organization or organization ID

Exhibit 3-7 User Information and Organization Information Screen

FIFRA Grant Database User Guide August 14, 2024
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Part 2: Organization Info

Virginia ‘ |

Enter organization or organization ID

Organization

I . ZIP

D Organization Name Address City State Code
Virginia Department of Environmental 629 East Main .

22597 Quality Street Richmond VA 23219
West Virginia Department of Environmental 601 57th Street

22598 Protection SE Charleston WV 25304

Can't find your organization? Use advanced search or request that we add your organization -

Exhibit 3-8 Create New Organization

After filling out the necessary details and selecting or creating an organjzagarsemwill
receivea confirmation email with additional steps to complete the registration praegbk(t
3-9). Follow all steps in the confirmian email and logn to CDX to see theGD application
listed intheservice tabExhibit 3-10).

NOTE: TheFGD rolerequesimust be approved ly(RPQbbeforethe usercan access tHeGD

application. Any questions regarding approval should be directbeé tiesignated contact at the
applicable regional office.

FIFRA Grant Database User Guide August 14, 2024
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Core Registration Email \erification Request (TEST) I O ®§ v

helpdesk lo me 2 946 AM
You have successfully created an account with the EPA Central Data Exchange (CDX).

In order to complete your registration and begin using the system, you will need to confirm your account by
clicking the hyperlink below and successfully logging in. You will need to enter the UserID (FGLEASCONOO)
and Password that were selected during the

registration process. hitps:/test epacdx.net/Reqistration/EmailValidation?code=071596b3-415e-4c3d-
8f85-34112ebddb05 If you click the link and it appears to be broken, please copy and paste it into a new
browser window. Once you have successfully logged into your account, you may be required to provide
additional information. Any additional information will need to be completed before you are able to access
your Program Service. Please do not respond to this message. If you have questions concerning this
request, you may contact us by email at helpdesk@epacdx net or by calling the CDX Technical Support
Staff through our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00
am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-
5500. Sincerely CDX Help Desk United States
Environmental Protection Agency - Central Data Exchange

Exhibit 3-9 Confirmation Email

= Contact Us

CD)s Central Data Exchange Logged in as JMCMANUS (Log out)

‘ Inbox ‘ ‘ My Profile H Reg Maint H HelpDesk H Role Sponsorship | | Submission History H Payment History || More "

Status ~ Program Service Name ¥ Role s
See the status for all program services
a CSPP: Submissions for Chemical Safety and ~ Primary Authorized
Pesticide Programs Official
& FGD: FIFRA Grant Database Grantee for Region News and Updates
1
2 FGD: FIFRA Grant Database Grantee for Region No news/updates.
10
8 FGD: FIFRA Grant Database Grantee for Region
2
Exhibit 3-10 MyCDX Homepage
3.2.2 Adding FGD to an Existing CDX Account

If the uselalready haa CDX accountlog in to CDX usingthe CDXusernamend password.

Onceloggedin, the usershoull i nd t he O0Add Pr og batomofSher vi ce o

dVlyCDXotab Exhibit 3-11).

FIFRA Grant Database User Guide August 14, 2024
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= Contact Us
CD): Central Data Exchange Logged in as IMCMANUS (Log out)
MyCDX | Inbox H My Profile H Reg Maint | | HelpDesk H Role Sponsorship H Submission History H Payment History || More '|
Status ~ Program Service Name ¥ Role =
See the status for all program services
a8 CSPP: Submissions for Chemical Safety and ~ Primary Authorized
Pesticide Programs Official
p=S FGD: FIFRA Grant Database Grantee for Region News and Updates
1
a FGD: FIFRA Grant Database Grantee for Region No news/updates.
2
a8 FGD: FIFRA Grant Database Grantee for Region
3
a FGD: FIFRA Grant Database Grantee for Region
4
a FGD: FIFRA Grant Database Grantee for Region
]
8 FGD: FIFRA Grant Database OPP, OECA
Reviewer

Exhibit 3-11 MyCDX Homepage

Navigation:Af t er cl i cking t he 6 hesystePwil gomgtausBter vi ce 6
select a program servicExhibit 3-12). Ty pfGD& i n t he O6Acti ve Program
search bar to filter the available selections. SeleafRG® Textdbox below the search bar.

- - & Contact Us
CD) Edit Account Profile Logged in as IMCMANUS (Log_out)

1. Program Service 2. Role Access 3. Organization Information

Begin typing a program service name or related keywords to filter the list of available services (e.g., air quality system, AQS, or
Clean Air Act).

Active Program Services List

lfad

FGD: FIFRA Grant Database

=

Exhibit 3-12 Program Service Selection

Navigation: After selecting=GD, theusewi | | be required to select a
dropdown Exhibit 3-13). The available roles are as follows:

i Grantee Region 1

FIFRA Grant Database User Guide August 14, 2024
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1 Grantee Region 2
1 Grantee Region 3
1 Grantee Region 4
1 Grantee Region 5
1 Grantee Region 6
1 Grantee Region 7
1 Grantee Region 8
1 GranteeRegion 9

1 Grantee Region 10

The user shouldetect the appropriatéranteérole. The FGD application uses these roles to
determine with region thed Gr a belorgs. &or example,& G r a nsereba&séih Virginia
should select théGranteefor Region ®role.

. . Contact Us
CD) Edit Account Profile Logged in as IMCMANUS (Log out)

1. Program Service v 2. Role Access 3. Organization Information

Registration Information

Program Service FIFRA Grant Database
Role Not selected

Select a role from the drop down list and provide any required additional information, if applicable.

Select Role | V\

Exhibit 3-13 FGD Role Selection

Navigation: Once an applicable role has been seletheysewill be requiredto either usean

existing organizatioattached tdheir account occreate a new organizatiggxhibit 3-14). To

continue the user must eitheekect an existing organizatiam create a new one and fill out all

requred fields. After indicating the appropriate organizatieelectt Sub mi t Request f o
The usewill seea FGD entryonthedMlyCDX0opage but access will be restricted pending
@RPOdapproval. Any questions regarding approval should be directbeé taserslesignated

contact at the applicable regional office.

NOTE: The FGD application utilizes this organization name to link multiple users to the same
0 Gr a orgaeimiion (so thahey may view the same grant dathen users from the same
organization are requesting accesB@D, theymust usethe exact same organization name.
Otherwisethe system will not link them together, and they will not see the same grant details.

FIFRA Grant Database User Guide August 14, 2024
14



Sensitivity Label: CGIF Intet

NOTE: Organization name matching is case sensitive. The below example illustrates two
separate organizations:

west Virginia Depart mentWest\VirgirtaDepartmemohe nt al Pr ot
EnvironmentalProtection

] . & Contact Us
CD)X Edit Account Profile Logged in as IMCMANUS (Log out)

1. Program Service ¥ 2. Role Access v 3. Organization Information

Registration Information

Program Service FIFRA Grant Database
Role Grantee for Region 1

® Select a Current Organization
© Request to Add an Organization

Select an organization from the dropdown list.

| v

[ Sub it Request fo Access |

Exhibit 3-14 Edit Account Profile

3.3 RPO and OCSPP/OECA Reviewer Role Access

This section provides information for registering @&RBCbor OCSPPOECA Reviewedin
CDX under the=GD dataflow.

3.3.1 Creating a CDX Account

Th eRPGO aO@CSPPOOE CA Rervlesareeeornd i dosadeolds. For this reason,
new CDX usersrequiring these rolesvill needan existingc-GD RMAM to create their account
For assistance with adding these roles to an existing CDX account, please $eferdn3.3.2

The RMAM user shoultbg in to CDX usingtheirusernamend passwordgxhibit 3-15).
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CDY; Central Data Exchange = Contact Us

Log in to CDX

User ID

A psP-DEMO1|

J| Forgot your User ID?
Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 3-15 CDX Login

Navigation: After logging in,the user should avi gat e t o a bh ea nddR esge IMeac tn t &
Us er AckEshibit 3+16)6 (

NOTE: If theloggedinuserdo@sot see t he 0 Reagsheydoinothav®e t ab, t h
access to thtRMAM 6role. Reaserefer toSection 3.5for assistance with requesting this role.

Central Data Exchange E Camnet Us
Last Logen: 5/ 16/ 2017 11:22:54 &AM

My T [BL My Profile Helpiliesk Rizde Spontorihip Submiiiesn Hidbony | E-Entevprise Posal

Wou aie e Seg Ma

Tood Descripuion
Used Mansgement Wit and'or madity & wser's profile
reane (Foer Arcoumt Create 8 COX user aooount for 2 user
Pending Requess Wiew perading requests for a00ess to programs fows and o roles
Frogram, Flow Flags Viewer Wiew the provisioned requirements for a program and axsociabed robes
Maintenance Beports Retrieve adminestration statistics and reporis on users
Showfcgd LEL Prowide the Helpdeik and ABAM roles with the ability o generate BEegistration Bhoricut URL
Reparting Teols
Tood

LesisMenis Repart
Wser Commsunicanion Tos

SuErvey Managemient

Exhibit 3-16 Registration Maintenance
Accept theterms and conditions and cliék®ceed (Exhibit 3-17).
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CDX Home About CDX Recent Announcements Terms and Conditions FAQs  Help Logged in as FGLEASON (Log out)

Terms and Conditions [E4 Contact Us
Last Login: 5/16/2017 11:22:54 AM

The access and use of CDX Registration for the electronic submittal of environmental information require the creation of a user ID and password that |
must maintain and keep confidential. | will review the following steps concerning the creation and maintenance of a user ID and password

Warning Notice

In proceeding and accessing U.S. Government information and information systems, you acknewledge that you fully understand and consent to all of the
following

you are accessing U.S. Gevernment information and information systems that are provided for official U.S. Covernment purposes only;

unauthorized access to or unauthorized use of U.S. Government information or information systems is subject to criminal, civil, administrative, or other
lawful action

the term U.S. Government information system includes systems operated on behalf of the U.S. Government

you have no reasonable expectation of privacy regarding any communications or information used, transmitted, or stored on U.S. Government
information systems;

at any time, the U.S. Government may for any lawful government purpose, without notice, monitor, intercept, search, and seize any autherized or
unauthorized communication to or from U.S. Covernment information systems or information used or stored on U.S. Government information systems;
at any time, the U.5. Government may for any lawful government purpose, search and seize any autherized or unauthorized device, to include non-U.S.
Covernment owned devices, that stores US. Government information;

any communications or information used, transmitted, or stored on U.S. Government information systems may be used or disclosed for any lawful
gevernment purpose, including but not limited to, administrative purpeses, penetration testing, communication security monitering, personnel
misconduct measures law enforcement _and counterintellinence inauiries: and

® | Accept
| Decline

e

CDX Help Desk: 868-890-1935 | (970) 494-5500 for International callers

Exhibit 3-17 Terms and Conditions
Next the user should selegBGD6f r om t hBr 6 dc & mv 8 e(Exhibit8-48) Li st 6

B . &= Confact Us
CD)¢ Edit Account Profile Logged in as JMCMANUS (Log out)

2. Role Access 3. Organization Information

Begin typing a program service name or related keywords to filter the list of available services (e.qg., air quality system, AQS, or
Clean Air Act).

Active Program Services List

|fgd

FGD: FIFRA Grant Database

Exhibit 3-18 Active Program Service List

The user shouldes| e ct eRP®h eCSRBhGE WA Re v iferwoemr 6t hreo 16eSel ec
dropdown If the user ixreating aRPGdaccountan EPA region must also be selected from the

60 EP A RédrgpdowniExhibit 3-19). Once theole has been chosehg user shouldlick

the ORodquresAtccessd button.

o

Exhibit 3-19showsa scr een capture i f the 0Select Rol e
Access0O button.
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CD)¢ Edit Account Profile  Contact Us

Logged in as IMCMANUS (Log out)
1. Program Service v 2. Role Access 3. Organization Information

Registration Information

Program Service FIFRA Grant Database
Role Not selected

Select a role from the drop down list and provide any required additional information, if applicable.

Select Role ‘ V\

Exhibit 3-19 Program Service Role Selection and Request Role Access Button

After the usesselecs the rolethey shouldill out all required fields withit he o6 Us er

I nf ormati ond and id&rbgreEeililtadt20). Requitedfitlds are a t

denoted with an aatisk (*). When adding an organizatiaime user shoulfirst search for an

existing organiation within CDX. If the desired organization is not found, a new organization

can be createbys e | e c t Requegst thahwedddourOr gani zat i obxhtdbithy per | in
3-21). Oncethe user hatlled out all required fieldsc | i ck t he O6Submit Reques
button at the bottom of the screen.

NOTE: To completethis processthe followinginformationmust be knowrfor the target user
T User ID
1 Title
1 First Name
1 Last Name
9 Email Address
9 Phone Number
i Password
1 Desired Organization

NOTE:I1't does not matt eRPOGvhbehongganHeweven,the
that each region agree upand use a single organization for all users to simplify long term user
maintenance.
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Registration Information

Program Service FIFRA Grant Database

Role Not selected

Please fill out all required fields marked with an asterisk({*)

Part 1: User Information

User ID *

Title * Mr -|
First Name *
Middle Initial
Last Name *
Suffix -Please Select- |~ |
Password *
Re-type Password *

Exhibit 3-20 User Information Entry

Part 2: Organization Info

virginia
Enter organization or organization ID

Organization

Organization Name Address City

D
Virginia Department of Environmental 629 East Main .

22597 Quality Street Richmond
West Virginia Department of Environ- 601 57th Street

- mental Protection SE Charleston

Can't find your organization? Use advanced search or request that we add your organization.

Exhibit 3-21 Organization Entry and Selection

State

VA

ZIP
Code

23219

25304

After the useentesthe user and organization information, the wadlrreceivea confirmation
email at theemailaddress provided. As a final stéipe RMAM usewill need o provide tle
user with the password used ithgraccouncreation. Please advise the user to change their

password after logging in.

FIFRA Grant Database User Guide

August 14, 2024
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3.3.2 Adding FGD to an Existing CDX Account

Th&P@ a0OCSPPOOECA Reviewer 6 rCbbssdareokessi Ber et
existing CDX users requiring these roles will neeld@D RMAM to add the roles to their
account.

As a RMAM userogin to CDX usingthe CDXusernamend passwordgxhibit 3-22).

= Contact Us

CD)% Central Data Exchange

Log in to CDX
User ID

Password

Forgot your Password?
Forgot your User ID?
Warning Notice and Privacy Policy

Exhibit 3-22 CDX Login
Navigate to taheaaRegeMarchtEhbd 823). Managment 6 (

NOTE: If theusedoesn o0t s ee t he 0 Reagshdydoinot hade atcasbtothd hi s
ARMAMbrole. Please refer t8ection3.5for assistance with requesting this role.

Central Data Exchange [AContact Us
Last Login: 5/16/2017 11:22:54 AM

| MVCDX| | Inbox | | My Profile | | Reg Maint | | HeIpDe5K| | Role Spnnsorship| | Submission History | | E-Enterprise Portal ‘

You are here: Reg Maint Tools

Tool Description

User Management Wiew and/or modify a user's profile

Create User Account Create a CDX user account for a user

Pending Requests View pending requests for access to programs flows and /or roles

Program/Flow Flags Viewer View the provisioned requirements for a program and associated roles

Maintenance Reports Retrieve administration statistics and reports on users

Shortout URL Provide the Helpdesk and RMAM roles with the ability to generate Registration Shortcut URL
Reporting Tools

Tool

LexisNexis Report
User Communication Tool

Survey Management

Exhibit 3-23 Registration Maintenance
Search for the targetsefs acount using the belowriteria andc | | Sedrclo@&xhibit 3-24).
f User ID
9 First Name
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i Last Name

1 Email

9 Phone Number

1 Organization Name

You are here: Reg Maint Tools » User Management - Search
User Management - Search

Search By Criteria

User ID Exact Matches Only:

First Name Exact Matches Only:

Last Name Exact Matches Only:

Email Exact Matches Only:

Program Service Any Program Service id
Role v

Program IO Exact Matches Only:

Phone Number Exact Matches Only:

Qrganization Name Exact Matches Only:

Search By Confirmation Number

Confirmation Number

e | s e

Exhibit 3-24 User Management i Search

Depending on the search criteria ysediltiple results may be return@gxhibit 3-25). Please be

sureto select the appropriate usgrount, and verify with the useequesting access if

necessaryTo select the uséraccount, clickonthe s eane mnder tRhei dddHer |
column.

| MyCDX| | Inbox | ‘ My Profile | ‘ Reg Maint | ‘ HelpDesk ‘ | Role Sponsorship ‘ | Submission History| ‘ Payment Historv| ‘ E-Enterprise Portal |

You are here: Reg Maint Tools » User Management - Search » User Management - Search Results

User Management — Search Results

189 items found; displaying 1 to 189. Page Dof 10 p M
User Information # Organization / Program / Role Information + Verification Indexes

Organization: U.S. EPA Current Electronic Score: Not Set

Program Service: FGD Current Paper Score: Not Set

Role: Grantee for Region 1: N/A

Exhibit 3-25 User Management Search Results

Once theappropriate usdras been selected, scroll down the pageankiclion t he 6 Add P
S e r v yperbn& ExXibit 3-26). If the user needs a new organization added to their account,
theymust first add it byEQibtli3€9g.ti ng 6Add Organi z
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Program Flow Information iclick program servica code to modifi) — Add Program Service Show Inactive Roles? Yes ¥

Exhibit 3-26 Add Program Service Link

User Organization Information cick organization name to mading — Add Organization

Exhibit 3-27 Add Organization Link
Afterselett ng O0Add Program Ser vi,Ghe 6sershodtbllonthed Ad d

steps outlined isection3.2.1for guidance on selecting the appropriate role and/or organization.

Once theole anddr organzation has been added touhe eacaddunt, no furtér action is
necessary.

3.4 Approving 6 Gr a rRble Access

Only FGD RMAMSs can approv® Gr a neguestsdor application access.
As aRMAM user,login to CDX usingthe CDXusernamégExhibit 3-28).

o
\"EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD); Central Data Exchange Contact Us

Log in to CDX
User ID

Forgot your User ID?
| Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 3-28 CDX Login

Id

Navigate to tabheaaRegeMaicht BxRlBtI389.ng Request sb

NOTE: If the logged inuserdoesot see t he O Regthdyadoinothaie t ab,
access to th(RMAM 6role. Please refer t8ection3.5for assistance with requesting this role.
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Central Data Exchange [AcContact Us
Last Login: 6/16/2017 11:22:54 AM

| MvCD)(| ‘ Inbox| ‘ My Profile ‘ ‘ Reg Maint ‘ ‘ HclpD:sk‘ ‘ Role Sponsorship| ‘ Submission Histnrv| | E-Enterprise Pnrlal|

You are here: Reg Maint Tools

Registration Tools

Tool Description

User Management View and/or modify a user's profile

Create User Account Create a CDX user account for a user

Pending Requests View pending requests for access to programs flows and /or roles

Program/Flow Flags Viewer View the provisioned requirements for a program and associated roles

Maintenance Reports Retrieve administration statistics and reports on users

Shortcut URL Provide the Helpdesk and RMAM roles with the ability to generate Registration Shortcut URL
Reporting Tools

Tool

LexisNexis Report
User Communication Tool

Survey Management

Exhibit 3-29 Registration Maintenance

The RMAM can sarch forthe targetisefs account using the below criteria and | Sedrclo 6

(Exhibit 3-

30).

 User ID
9 First Name

9 Last Name

T Email
9 Phone

Number

1 Organization Name

1 ProgramService
NOTE:By selFRsSbdt ifnrgond t he OProgram Ser vibheo
RMAM usercan retrieve a list of alccounts that are pending approval for access teGie
application.
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Pending Requests - Search

@ Search By Criteria

User ID : Exact Matches Only: (]
First Name : Exact Matches Only: [
Last Name : Exact Matches Only: (]
Email : Exact Matches Only: ([
Program Service [FGD - FIFRA Grant Database v

Pragram ID [ | exact Matches only: L
Phone Number : Exact Matches Only: (]
Organization Name : Exact Matches Only. O
Organization State

Or

QOrganization Region ‘ V‘

O Search By Confirmation Number

Confirmation Number

EDEEn

Exhibit 3-30 User Management i Search

Depending on the search criteria used, multiple results may be retipiedif 3-31). The

RMAM user shoulde sure to select the appropriate user account, and verify with the user

requesting access if necessary. To approve the actioeii®MAM user shouldlick the

0 ¢ h ex& bm¢he dsername ardickt he O Appr ove SettbneTbe ed Reques
approved CDXuser should now have access toRI&D application and no further action is

needed

Submission History ‘ Payment History ‘ ‘ E-Enterpnise Portal

‘ MyCDX ‘ Inbox My Profile | | Reg Maint | | HelpDesk | | Role Sponsorship

You are here: Reg Maint Tools » Pending Requests - Search » Pending Requests - Summary

Pending Requests — Search Results

3 items found: displaying 1 to 3. Page of 1
O Requestor Information 2 Request Details 2 Request Date -
] ) Organization: CG| FEDERAL Current Electronic Score: Not Set 10/29/2020 10:37:02 AM

Program Service: FGD Current Paper Score: Not Set

Role: Grantee for Region 10

View Details | Not Set v‘

Exhibit 3-31 Pending Requests i Search Results

3.5 Requesting RMAM Access
RMAM access can only bgganted by reaching oub the CDX Helpdesk via:

1 By TelephonePersorto-person telephone support is available from 8:00 am to 6:00 pm
(EST/EDT).Call our tolHree line at (888890-1995 or (970) 494500 for International
callers.

1 By E-mail: Sende-mail to Technical Support &elpdesk@epacdx.net
When reaching out to thedtpdesk, the following information should be provided:
1 Theapplicationthe user isequesting access taFGD.
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1 What olesthe useshould be managing.e., aRPQbfor Region 4 should have RMAM
access GlneeforRdgi on). 46 rol e
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4 FGD 6 Gr a rRole Furdctionality

4.1  Access FGD Application

To access the CDRomepagethe6 Gr a shiowdeadigate tchttps://cdx.epa.goVExhibit
4-1). On thehomepagethed Gr a shiowdender a validCDX user ID6 N e buttod.

The user should use their Login.gov account to log into the system.

& Contact Us

CD); Central Data Exchange

Log in to CDX
User ID

Forgot your User ID?
Warning Notice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 4-1 CDX Login Screen

Navigation: After logging in,the system will navigatihe uset o t h e OpalyeyELhibX

4-2). This page listthe progranservicesassociated witltheaccount, asvell asthe status and

rol e(s) f orFGDFIEFRAGr saenrt v iDehadalie asible id the services list.
@GraneeforR e g i o(X beiKghthe regionnumbewi | | appear as a bl ue
column. To navigate to tHeGD applicationthed Gr a showddsebiect the link under the

ORol ed col umn.

Exhibit 4-2 shows a screen capture of wheredh€r acbeedbocate the | ink
column of the MyCDX screen.

& Contact Us
CD)¢ Central Data Exchange Logged in as JMCMANUS (Log out)

| Inbox H My Profile H Reg Maint | | HelpDesk H Role Sponsorship H Submission History || Payment History || More V|

Status ~ Program Service Name ¥ Role s
See the status for all program services
8 CSPP: Submissions for Chemical Safety and ~ Primary Authorized
Pesticide Programs Official

a8 FGD: FIFRA Grant Database Grantee for Region News and Updates

1
4 FGD: FIFRA Grant Database Grantee for Region No news/updates.

10

Exhibit 4-2 MyCDX Screen
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4.2 FGD 6 Gr Blomedb Scr een

Navigation: The F GD ¢ Gsceerdllowsl@ranteédto addédit gants and gant
information as well as provide documentati@aRPOsdcan alsaddEPA documentso this
screenThe FGD home screewontains the following elements:

1 Grants. Grants can be addeshdmanagedy users on thé~IFRA Work Plan and Report
Homedscreen

NOTE: The 6Gr ant Ho meExhibtd-B) & ehatad&Graatedwith amew (
organizatiorwill seewhen accessingGD their first time By default, there will be no grants
associated with theeworganization, and dGrante@will see he following text within the
0Grantso6 tabl e: A No Se&iorgl.8forassigtahckevith@ddihgpande as e s e
managing granjs
- WARNING: If the &Granteédoes NOTsee grants previously entered by other

users from their organization, then tfi&ranteédid not register for the correct

organization in CDX and they should contact their regional RMA sistast

them withregistemg under the coectdrganization 1D5

1 Add Grant Button: Clicking this button willgenerate thé A d>d a n t dandmwallcilbow
dGranee®to addgrants for their organization.

T Help Drop-Down: Ther e are five | i-ddwslocateddbrethe héaleeof 6 Hel p
the application.
- 6User Gui dé&bDFcapy df ths gude s a nedrowsertah

- 6State Oversight Res ou wilapenthaweltsite@Gu i d an c e
a new browser tab.

- EPA Grant Forums wilbpent he o6 Under standi ng, Managir
EPA Grantsdé website in a new browser t:

- OPestici de®l NN S WadpainkPesticided of Interest
Tracking System website in a new browser tab.

- 0Cert i f iTwiaingt ®@MA RaDadvill open the CPARD website in a
newbrowsertab.
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\‘;"Em FIFRA Work Plan and Report Application  ~

Grant Home

No Grants Added

No Grants have been added. Please click on the "Add Grant” bution below 1o add one

Add Grant

Exhibit 4-3 FIFRA Work Plan and Report - Grant Home (No Grants)

42.1 @Grant HomeoWith Grants

Once agranthas been addedpniti | | d i s @rana mblei(Bxhibit 44 alang with any
identifying information The following elementsonstitutet h @ran8d €& a b |

TEPA Grant Number: Added from either the 6Add Grantd c
optiond and is added by thé Gr a orttRP@&om the initial award document.

1 Point of Contact: Thedesignated point of contact for the grartis fieldis required but can
be updated as needed in the O6Edit Grantdé mod

1 Agreement Type:The ype of cooperatiwagreementvith EPA The typecan beeither
6Consolidad edd or OPPG

1 Number of Years: The rumber of year$or the grant agreemennéximumfive years.

1 Project Period: Lists begin and end dates of the grant. bidased orthe number of years
specified and the electethd date.

1 Extended To: Date the project period may be extended to given an extension has been
approved by EPA. This i s/ A iofptnomnexdt n xilan a
added.

1 Budget Period: Budget periods spanning the planned life of the graarhed/listed
chronologically.

NOTE: Eachbudget griod has a associated Wo r k PReport6 a n d

1 Budget Period DatesLists begin and endates for tk individualbudget griodswithin a
grant project priod.

1 Document Status:The current statusetfor the respective budgeepodd s o6 Wor k Pl an
ReportdSeeSection4.4.6for details on how to set a status.
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1 Review: Allows usersto access the respectipadget riod and alter théNork Plan and
Reportd

1 Export: Allows the user to expothecurrent data saveinh e &wmndRepor t 6 as a
Excel documentThis exported Excel file will match what the user has enteredrastl
recentlysaved regardless wfhena gatusf or t h e andRoerpkorRléanwas | ast

NOTE: The exported kcelfile does not have prdefined formatting for columwidth,
row height, colors, etc.

1 Grantee Documents:Allows users to add, view, and delete documents associated with a
grant orspecific budget griodwithin that gant 6 Gr a docwuenendsadded at thbudget
periodlevel, are also visiblénerewith the6 D o ¢ u me mspecifying phe d@pplicable budget
period.SeeSection4.4.5for detailson how to upload documents to a budgsiq.

1 EPA Documents:Allows users to view documents added byd@REObfor agrant or
specific budget @riodwithin said gant EPA documentsaddedat the budgetgriod leve)
are alsoviewable here with thé D o ¢ u me nspecifying phe d@pplicable budgetriod

EPA  FIFRA Work Plan and Report Application

Grant Home
Add Grant
EPA Grant No. 98765 Ga

Point of Contact: 98765 Agreement Type: Number of Years: 3 Project Period: 9/1/2018 - 8/31/2021 Extended To: N/A
Consolidated

Budget Period Budget Period Dates Document Status Review Export @

Budget Period 1 9/1/2018 - 8/31/2019 New
Budget Period 2 9/1/2019 - 8/31/2020 New

Budget Period 3 9/1/2020 - 8/31/2021 New

Grantee Documents

File Modified Date 1& Modified By Document Type

This table has no data,

Browse for Files
Exhibit 4-4 FIFRA Work Plan and Report - Grant Home (With Grant)

4.3 Managing Grants

Grants can be added andaled fromthed Gr ant H o @ran and ludget pemiod
information is alseditable via this screen.

4.3.1 Creating Grants

Theo Gr a pan begibthgrantc r eat i on pr oc e s Sramdy beul titheokni nogn t h «
0Gr ant Ho(BEibit 45 r een
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\fv}Em FIFRA Work Plan and Report Application
Gr

No Grants Added

No Grants have been added. Please click on the "Add Grant" button below to add one.

Exhibit 4-5 Add Grant Button

Once t IGanbdd Adud t o clickedatlse afpkcation wilgeneratéa he o6 Add New
Granbmodal (Exhibit 4-6).

The o6&léewbcanb mo d a l has the foll owing characteri s

1 Name This is the point of contact for EP@&RPbto reference. This field isequired but can
be updated as needed in the O6Edit Grantdé mod

1 Grantee Nameof the organization associated with the grantthedegion to which they
belong This information is automatically populated from the C&€ount of the user who
created thgrant and cannot be altered.

NOTE: If the informationhereis not correct or uppo-datet he user 6s CDX prof il
must be updated.

1 Agreement Type:Type of cooperative agreement with EPFe type can be either
6Consolidadedd or OPPG

9 Number of Years: The number of years for the grant agreement (maxirfineryears).

1 Project Period: Lists begin and end dates of the grant. It is based on the number of years
specified and the elected start date.

1 Extended To: Date the project period may b&tended to given an extension has been
approved by EPA. This is an optional field a
added.

9 Grant Number: This field is optional and can laelded from the initial award documéayt
either thed Gr a orttRPP@ait can be left blank if the awadbcument has not ba
generated.

Once all required el emenGramd hlawtet dore ewiTHplo plué ad re:
60Gr aghowwdet6 ck t he O6Add Granté butt@orkRPlamamlav e t h
Reporbtemplates for each budget period.
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Add New Grant

Grantee Information:

* Name: @ Joe Smith
Grantee: Virginia Department of Environmental Quality
Region 3

Cooperative Agreement Information:

* Agreement
Type:

Consolidated v

“ Number of 2
Years:

* Project Start: End: Extended To:
Period: 71/2018 v 6/30/2020

Budget Period 1 71/2018 6/30/2019
Budget Period 2 71/2019 6/30/2020

Grant Number:

(1]

i i

Exhibit 4-6 Add New Grant Modal

4.3.2 Editing Grants
A0 Gr a pan eda &grarty clickingt hied i& 6 i c oright-handcornbr ef thisyamt

theywish toedit Exhibit 4-7). Clickingt hEdit@anbi con wi | | Gaménmotal 6Ed
(Exhibit 4-8) to allowthed Gr a totmake éhanges to tigeantinformationsuch as: adding a

grant number after the grant is created in th
ranteé Gprimarycontac  f or t he gr anApartfromthemmedalhehderne 6 f i el
OEdrand modal i s 1 d@erand i mlasBeddctondt3ifer reterencel
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EPA Grant No. 123-12345

Point of Contact: Joe
Smith

Budget Period

Budget Period 1

Budget Period 2

Agreement Type:
Consolidated

Budget Period Dates

10/1/2019 - 9/30/2020

10/1/2020 - 9/30/2021

Grantee Information:

* Name: @

Grantee:

John Dog)

CGI FEDERALTEST 1

Region 1

Cooperative Agreement Information:

* Agreement Type:

Consolidaled v

* Number of Years:

* Project Period:

Budget Period
Budget Period
Budget Period
Budget Period
Budget Period

Grant Number: @

5 ~

Start:
TH2020 W

CGI2345

Number of Years: 2

Project Period: 10/1/2019 - 9/30/2021

Document Status

New

New

Exhibit 4-7 Edit Grant Icon

Edit Grant

End: Extended To:

N

6/30/2025

Ti/2020
Trizoz1
Ti/2022
Tii2023
2024

6/30/2021
6/30/2022
8/30/2023
6i30/2024
6/30/2025

Exhibit 4-8 Edit Grant Modal

Extended To: N/A

Review

After changing all desired informatiothe6 Gr a shiowdde b i ¢ k

savetheir edits.

4.3.3

Deleting a Grant

t

he

Export @

6Updat e

Thed Gr a wan detet@ a grant by clickinige 6 fiashcalicon in the topright corner of the

respectivelGrand

confirm the deletionlf approved, thgrantand all information for thagrantwill be deleted

(Exhibit 4-10).

WARNING : Once agrant has been deleted, iis removed from thedatabaseand all related

grant information is lost.
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EPA Grant No. 5123-123ab G
Point of Contact: Agreement Type: Number of Years: Project Period: 10/1/2017 - Extended To: 6/21/2017
123-1234 Consolidated 2 9/30/2019

Budget Period Budget Period Dates Document Status Review Export

Budget Period 1 10/M1/2017 - 9/30/2018 Report Final

Budget Period 2 10/1/2018 - 9/30/2019 New

Exhibit 4-9 Delete Grant Icon

WARNING

eleted. Do you want o continue?

Exhibit 4-10 Warning Popup Message

4.3.4 Uploading Grant Level Documents

Navigation: Each gant has an associated document repository that can be founddGthea n t

Ho me 6 .Jhere are two sdons to the document repositogne fordGranteeDocumentd

and one fodEPA Document8(Exhibit 4-11). Documents added to these tables ba

associated with an entire grant or with a single budget period within the respeatitzdfghe

document is uploaded at theagtlevelt he &é Document Typeé&dHeki ltl be 6
document is uploaded at the budgetipd leve]t he &é Do c u me eféerendeyhpe 6 wi | | r
associated budget pericBeeSection4.4.5for assistance with uploading documents at the

budget period level

NOTE: dGranteedwill be able to view, but not modify, documents uploaded by BERROs .6

To upload a tant level @wcumentthed Gr a showddsetecttt 6 Br owse f or Fi |l es(
the O0Grantee Docafeahs O0He melniceen rseet netchteed, t he
Attachmend mo dal WwilhdoIGr chiskopddaiyt. n€h @ose Fil ed button
local explorerwindowto find and upload the desiréite to the application.
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\e“EPA FIFRA Work Plan and Report Application

Budget Period Budget Period Dates Document Status Review Export @

Budget Period 1 10/1/2017 - 9/30/2018 New
Budget Period 2 10/11/2018 - 9/30/2019 New

Budget Period 3 10/1/2019 - 9/30/2020 New

Grantee Documents

File Modified Date 1t Modified By Document Type

This table has no data

Browse for Files

EPA Document its

File Modified Date 1t Modified By Document Type

This table has no data

EPA Grant No. 987654

Exhibit 4-11 6 Gr a nana EPA Documents Tables

Navigation: Once the file habeen successfully uploaddatiwillappeari n t he &6 Gr ant ee
Docune nt s &Exhikat B-128 The table will display the filename, the date it was uploaded,

the name of the CDX user who uploaded the file, and the leveMituoh the document was

uploaded. For each file within the table, tbbowing actions are availahle

9 File: Click on the filemmein bluetext n t he ¢ Foidéwaldadyew theattachedt
file.

1 Modified Date: Thedate thdile was added to thergnt.
1 Modified By: The name of thaser who uploaded the file to theagt.

1 Document Type The location in the gnt fromwhich thedocument was uploaded. This can

be fromthed Gr ant Ho(grenfieved ar fromeéhedNork Planand Repdit s cr een of
a specific budgetggiod.

1 Delete: Deleteafile from the gantby clickingt h e 6 De |.&hisevil gebenateta 0 n
0 War ni n gskingnoo ebrfitmation before deleting

NOTE: dGrante®can only delete documents added todBentee Documenisable.
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Grantee Documents

File Modified Date 1 Modified By Document Type

Chapter-1.docx 10/18/2018 Grant Level Delete
Browse for Files
EPA Documents

File Modified Date 1 Modified By Document Type

This table has no data.

Exhibit 4-12 6 Gr a nDoeueént Added

4.4  Work Plan and Report Section
@Grantee8can add, removend update information for individubludget periods that fall within

the grant projectgriod. The &6 Wor k Pl an camhk acResgedby tlickingstrec t i o n

0 Edi t dnexbtathetdesimed budge¢riod ontheéd Gr ant Homed scr een

44.1 Accessing the Work Plan and Report Homepage

Eachbudget priodassociateavith agranth a sWosk Pnand Report 6 templ at e.

ONork PlanandReporbtemplatethed Gr a shiowddelickt h e 6 E d mett @ thdbudget o n
periodtheywish to accessHxhibit 4-13). This will bring themto the respectivéNork Planand
Reporbhomepagédor thatgrant/budget periad

EPA Grant No. G i
Point of Contact: Jane Doe Agreement Type: Consolidated Number of Years: 2 Project Period: 7/1/2016 - 6/30/2018 Extended To: NA

Budget Period Budget Period Dates Document Status Review Export

Budget Period 1 7/1/2016 - 6/30/2017 New D

Budget Period 2 7/1/2017 - 6/30/2018 New

Exhibit4-136 Edi t 6 Butt on

4.4.2 Copy Work Plan Activity Description (Outputs)

Whena 0 Gr anteebudget ppenedéas OWork Plan and

time,theyhave the ability to copy oO6Work Pl an
periodsCl i c ki ng t tefirsbtitnd fortagdvenibuwdgenperiodill automaticallybring
up apromptthat askshe dGGranteéif they wisht o copy t he previous
Activity Description (OutputsdAll of the following conditions must be trud theemptyd Wo r k
Pl an and RefpraiGtaiecedt e mpé attlel e t o copy O6Wor k

budge

(Out puts)d between two budget periods withi

1. Has a oO0Documen tExHibit 414ps d& of O Newbd

2. Contains no changes/updates to the OWorKk

the O6Work Pland screen.
3. Isimmediately preceded by another budget period (by date).
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NOTE: The preceeding budget period must be within the saam project period.

EPA Grant No, 123456 (<]}

Point of Contact: Jane Agreement Type: Number of Years: 3 Project Period: 10/1/2017 - 8/30/2020 Extended To: N/A
Doe Consolidated

Budget Period Budget Period Dates Document Status Review Export @

Budget Period 1 10M/2017 - 8/30/2018 Grantee Report Draft

Budget Period 2 10172018 - 9/30/2018 Grantee Report Draft

Budget Pericd 3 10/1/2019 - 9/30/2020

Exhibit4-14Document Status ONewbd

NOTE: The copy method can only be performed between budget periods of the same grant
not between budget periods of separate grants.

When copying isnitiated, a modal is generated promptthgé Gr a totcapealld Wk Plan

Activity Descriptiongfrom the previous budget perioBxhibit 4-15). The prompt will include

the date range of the previous budget period for reference. If the previous budget period is from a
separate grant, the prompt washow, but not be functional

Navigation:Cl i c ki ng 0 No 6(Exhihits3il)dvd |tl h eo preand @alhe o6 Wor k P
Accompl i shments Homed s c wikrmotcopfaonry tohvdotr kb uPd gaent
Activity Description (OQutputs)d from the prev
modal will copy all O6Work Plan Activity Descr
for the specified dat ehemadal wi#direcGheiuserkbacktgthed Canc e
6Grant Homed screen.

NOTEWorok Pl an Description (Outputs)déd of the pr
that is copied.

Copy Previous Work Plan Activity Descriptions

Would you like to copy all Work Plan Activity Description (Outputs) from the Budget Period ranging from 9/1/2020
to 8/31/20217

WARNING: You will not be able to copy descriptions once any part of the Work Plan and Report, including the
Current Status, has been modified.

Exhibit 4-15 Copy Previous Budget Period Prompt

4.4.3 Navigation Tree

Navigation: The navigation tree is located on the left side of each s¢Eednibit 4-16). The
bottom portion of the navigation tree contam®rmation relevant to the specific grahe
0 Gr a rshtceessing.
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A 0 Gr a gan ese the navigation tree to navigate between the various screens withWthe
Pl an and Rep oRGDépplisaion.The®m Gr e danrehdgae to a specific screen
by clicking the corresponding screen title within the navigation tree

WARNING: To prevent loss of work llaentered dateustbe savedefore navigatindgpetween
sections of the navigationtree | f a user navigates away f
from the é6Save Changesd pr ompt DXseskiansoetseir t
CDX session times out, then any changes made since navigating to the formlosgtl be

Grants Home

Work Plan and
Accomplishments Home

Work Plan
Outcomes
Reporting Forms
Work Plan Accomplishments
5700 Main 33H
5700 WPS 33H
5700 CC 33H
Performance Measuras

Total Program
Accomplishments

5700 Main 33H
5700 WPS 33H
5700 CC 33H

Performance Measures

Grant Number:
CGIH2345

Grantee Name:
John Doe

Grantee:
CGl FEDERALTEST 1

Budget Period:
TM/2020 - 630/2021

Exhibit 4-16 Navigation Tree (All sections added)

4.4.4 &ork Plan and AccomplishmentséHomepage

ThedNVork Planand Repoihomepagés theportalfor managing théNork PlanandRepord
templatefor a givenbudget griod Thepageis broken out into the following two key elements
(Exhibit 4-17):
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1 GrantfBudget Periodetails
9 Document Repository

Work Plan ad Accompleshments Budget Period 1 Work Plan and Report

Home

Work Plan
Grant Information

Agreement Type: Consolidated Project Period: 7/1/2 2
Humber of Years: 5 Budget Period: 7/1/2020 - 6/30/2021

5700 Main 33H
5700 WPS 33H

Type Date  Modified By  Download
5700 CC 33H Current Status.

5700 CC 33H Grantee Documents

Performance Measures
File Modified Date 1L Modifiea By Document Type

Grant Number:

Exhibit 4-17 Work Plan and Accomplishments Homepage

The6 Gr ant | msdctomorhattihen @ Budget Peri od,covtaink Pl an
relevant information relatet thebudgetperiodunder the grartheé Gr a is hiceessingkor
information regarding the elements disgdpn-screen, refer t&ection4.2.1

Additional sectionsare as follows:

1 Current Work Plan/Report Status Thed @rrentWork Plan/Report &tudinformationof
thedNork PlanandReporbalong withthe datehecurrentstatus was sés$ displayed in this
table SeeSection 4.4.6for details on how to set a status

fVersion History: The first version i wllshdwe héVet atas BN
the dateandthed @ntedu s er t hat cr e and®eborbhOmee a statishak P11 an
beench anged f,othe applizcatien willcontinuetrack that version of the document in
the table. Thtable displays the date the status was set, the usemathified thestatus, and
alsoprovidesthe abilityto downloadeach modifiedrersion of the documeigexceptthe first
version with thed N e stafus) SeeSection4.4.10for assistance witdownloaling
documents.

NOTE: Thedversion Historytabledoesnot show when théNork Plan and Repditvas
last saved or modified.

4.4.5 Upload Budget Period Level Documents

Navigation: Each budgetgriod has an associated downt repository. There are twections

to thisdocument repositoryo ne f or O Gr ant ee Documentsd and on
(Exhibit 4-18). Documents added heeare associated withsingle budget period within the

respective tgant. Wheradocument is uploaddd r o m WorkhRéan @énd Repdiscreenit is

added to thérableOndscreen, as well abe table onthé Gr ant Ho BDozWnerscr een
uploaded at the budgeg¢mod levelhavwe a6 D o ¢ u me ndesigiayng teedassociated budget
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period from whichit was uploadedDocuments uploaded attheg@ nt | ev el have a o
Typed name qbf roéeldrearnetn cLienvge It h até Girta nwa sHouneléo asctea d
andthatit applies to the entirergnt. SeeSection4.3.4to learnmore aboutiploadng grantlevel

documents.

NOTE: &Granteedwill be able to view, but not odify, documents uploaded by EFRPCs .6

Toupload abudgetepr i od | ev el document, select the O0Bro
Document s & @&VerkRlan and RepdihomepageOnceselet ed, t he O0Add
Attachmoamtlt 6 wi Il di splay. Select the 6Choose F

window to find andupload a file to the budget period

Grantee Documents

File Modified Date 1& Modified By Document Type

This table has no data.

Browse for Files

EPA Documents

File Medified Date J& Modified By Document Type

This table has no data.

Exhibit 4-18 6 Gr a nDoeuenénts Table

Navigation: Once the file habeensuccessfuy uploadeditwilappear i n t he O6Grant
Document s 6 ONok PlaneanddRepdrhomepagef the respective budgeepod

(Exhibit 4-19). It will also appearinthé Gant ee Do cumetnGrsadn tt atbd nee 6o fs ct
The tabéswill display the filename, theateit was uploadedthe name offte CDX user who

uploaded the e, and the level from where the document was uplademdeach file within the

table the following actions are availkh

9 File: Click the filenaméan bluetext n t he O6Fi |l ed6 col umn to downl
9 Modified Date: Thedate the file waadded
1 Modified By: The name of the registered CDX user who uploadedlléh® the gant.

9 Document Type:The location in the gnt from where the document was uploaded. This can
be fromthed Gr ant Ho(gr@anfieved) orrfremetimd/Nork Plan andReporbscreen of
the respectiveéudget period.
1 Delete: Deletes a fildrom all locationswithin the gant
NOTE: dGrante®can only delete documents added todBentee Documenisable.
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Grantee Documents

File Modified Date 1& Modified By Document Type

Chapter-1.docx 10/18/2018 Budget Period 1 Delete
Browse for Files
EPA Documents

File Modified Date 1& Modified By Document Type

This table has no data

Exhibit 4-19 Attached Document

4.4.6 Setting a Status

Tosetastatusforthe ud g et OJOWakPlacadd®kR € p demplaiethed Gr a mustbe 6
on WhrkePlada n d R komepagddd the respective budgeepod. SeeSection4.4.1for
referenceOncethed Gr a hasreaewi g at Wdrk Rlana nt dh eR bémepadectick the

A

6Set Statusd butWokiRlanRe g e r t seBtieng Exiaoit @20 n t

NOTE: &Grantee8must change the status framNe w6 t o a reylistedfbeldwhtoe st at us

all ow the O6RPOO6 or t haes toréevies #&FdntOd Wokk PReand e we r 0
Accomplishment$

EPA Grant No. CGI12345

Grantee Information: Grant Information:

Point of Contact: John Doe Agreement Type: Consolidated Project Period: 7/1/2020 - 6/30/2025
Grantee: CGl FEDERALTEST 1 Number of Years: 5 Budget Period: 7/1/2020 - 6/20/2021
Current Workplan / Report Status: Version History:
status Type Date Modified By Download
Current Status: New
New 3/19/2024 Jane Doe
Status Date: 3/19/2024
P
] View Printable Tables for Work Plan and End of Year Reports

Exhibit 4-20 Set Status

Onced Set Sdeleded, shépplicasionwil gener at e t medal @®ibit 4-285.t at u

s 0
The 0Set Statusd modal has the following fiel

1 SetStatus This is a required dredown selectionThe available statuses are listed and

defined on the next padgexhibit 4-22.

- Type of Report This isdisplayedonly whenselecing a6 R e pstatugindhe
0 S statusd

1 Status Date This field displays theurrent date
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* Set Status: Choose a status

Status Date: 10/18/2018

Cancel

Exhibit 4-21 Set Status Modal

To set a statuglickthe6 Set St at uBxhibit 422capddelestrone (Of the available
statuses. The statesavailable tadGrantesband theirintended usearethe following

1 Work Plan Draft: This status letEPAk now t hat the OWor KThel and i s
status may be used when tf&ranteéhascompleted their initiab \&rk Plan Draftband
throughout negotiation of the \WWrk Planbwhile thedGranteémay make changes.

9 Work Plan Final: This status letEPAk now t hat the O6Work Plandé i s
indicating that that théGranteéand EPAgr ee on t he & i nal O0Wor k Pl

1 Work Plan Final Amended: This statuscan beusedbefore thedGrante@begins reporting
endof-year accomplishments and whedGaante@ neesled to renegotiate approved
0 \Wrk Planbduring the implementation period

1 Grantee Report Draft: This status letE PA know thatinterim reporting oendof-year
reporting is in progress
1 Grantee Report Final: This status letEPA know thatdGranteéreporting is complete and
thatthed Gr anposde s Ren a a&rFd nrad &dys tfadre EPAOGS revi ew

1 Grantee Report Final Amended:This status letiPAk now t hat the O0Wor k P
editedafterthe dGranteéhad uploaded to grants.gov.

NOTE: 6 Gr ant ecend hasgesa st at us(.es,&PAReport Rraitc EPRP O6 u s
Report Finabor EPA Report Final Amende@lbacktoa 6 Gr ant eed user stat u:
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" Set Status: Grantee Report Draft A

Choose a status
* Type of Report: Work Plan Draft
Work Plan Final
Status Date- Waork Plan Final Amended

Grantee Report Draft

Grantee Report Final

Grantee Report Final Amended M

Exhibit 4-22 Set Status Pick List

|l f any of the 06Re pheusesil atst ke requies teeleatthesd e efl ect ed,
Reporbthe status is associated witbomtheg e ner at ed 0Ty pe (BxhibitReport 6
423, The following O6Report Typesd are avail abl

fiQl

1 Q2-Mid-Year
Q3

1 Q4-Final

NOTE: dGrantee@minimumreporting frequencywill reflect what they haveegotiated with the
EPA regional officeThe6 Re por t T yalmrewstidthesepodinglpatiod(s) for which data
has been provided &v00forms. See&section 4.4.9.2for setting upreporting periods on 5700
forms
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* Set Status: Grantee Report Draft E‘
* Type of Report: Choose a type E‘

Choose a type
Status Date: Qo

Q2-Mid-year

Q3 ——
-

Exhibit 4-23 Type of Report Dropdown

Navigation: Once all required fields appopulatedt hev @& abut t on wi.lCllick bec o me
0 S a v eoBe the onodandsetthestatusThestatus willupdaté n t he o6 Curr ent
Workplan/ReporSt at u s on te@Vork Plamand RepoihomepagdExhibit 4-24), as

wellasi n t he 06 Do c uume of the r&peativags onthedodr ant Homed s
(Exhibit 4-25). The statis update will also beéisiblei n t he o6Ver si on Hi sto
ONork Planand Repdit scr een for future reference.

NOTE: Once a status is sétcannot be deleted. h e MtGaeeabd s houl daremeadye sur e
to set the status befosaving.

NOTE: Thereis noEPA notification feature assaated with setting a status. If review of the
ONork Planand Repod t e mp | at dive,pkasd reanheout theeraspeictivéRPQ6

cre
ryoé
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Current Workplan / Report Status: Version History:
Status Type Date Modified By Download
Current Status: Grantee Report Draft
New 3/19/2024 Jane Doe
Status Date: 3/19/2024
I Grantee Report Draft Qt 311912024 Jane Doe I
Set Status
Exhibit 4-24 Work Plan and Report Status Update
EPA Grant No. CGI12345 G @
Point of Contact: John Dog Agreement Type: Consolidated Number of Years: 5 Project Period: 7/1/2020 - 6/30/2025 Extended To: N/A
Budget Period Budget Period Dates Document Status Review Export @
Budget Period 1 7/1/2020 - 6/30/2021 Grantee Report Draft
Budget Period 2 7/1/2021 - 6/30/2022 New
Budget Period 3 71/2022 - 6/30/2023 New
Budget Period 4 7112023 - 6/30/2024 New
Budget Period 5 711/2024 - 6/30/2025 New

Grantee Documents

Exhibit 4-25 Document Status Update

447 Work Plan Section

Navigation: ThedNork Plardsectionfor abudget griodisaccessiblddy c | i ¢ kWartky on t h
Plarb | i nk i n t hEsghibih 426)i .gaThio:n Itirrele dan be found u
Accompl i shments Homed | ink.

Grants Home

Work Plan and Accomplishments
Home

Work Plan
Qutcomes

Reporting Forms

Exhibit 4-26 Work Plan Navigation Link
ThedNork Plardsectioncontaingthe following thregabs

T Activities: The O6Acti vi 6 (aeteadd utwgelwvisededcriptioss of work the
@ranteéintends to complete during the budget period udd&vo r k Plyan Act i vit
Description(Outputs)oAlso under thisab 6 Gr a nt e e ®ickissardrOptiorsald d
activitiesto show on thé Gr a ortdE&P A Repor®When selected, the Activity will display
on the respective report under the corresponplingramarea, with thedVork Plan Activity
Description, Accomplisment, and Commeditext boxes displayed.

NOTE: Formeeting obligationsf their grant, lhe current FIFRA Cooperative
Agreement Guidance instrucgfSrantesdto select one OCSPRndedPicklist program
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area and one OECGAundedPicklistprogramareeAs such, O0Gr anaddeed use
all activitiesunder arespectiveselected Picklispbrogram are#o theiré \ark Plan.d

fGrantee ReportThe O Gr ant ee KGrgnteedto ibsertaadbsava text io thves
O0Wor k Pl an Ac t(QutputdpandolDeessccrrii potei owor k Pl an Act i
Accompl i shment 6 t Exhkibit4i83DardExhibif{4s38.e mor e i n

1 EPA Report: The &EPA Reporbtab allows fod R P O 6 toypewde sommentand
recommendationt thed Gr a orttheegdposedd Wrk Plan Activitiesband the
@Granteé Greported accomplishmenfsee more ifexhibit 4-34).

Navigation: Each of the threéReporbtabsof the dNork Planbfollow a similar format. The
pagewithin eachdReporbtab isbroken out intdour additionatabsbased on whicprogram
areas and Actiities are required for reportingachof the fouradditionaltabs contain aseriesof
expandable@rogramareas. Each Program Areantainsat least oneardwith each card
containngd et ai | s f GrantGaidasce Actvityd ThesedGdant Guidance Activities
are split intathe four additionatabs on thé@/Nork PlanbunderdRequireddPicklist,6
@ptional/lnactivgdandAll Required& A ddeddWhile eachdNork Planbtabwill haveslightly
different@rogram Areasnd Activitiesosome fields will remaimcross altabsand will provide
identifying detailsassociateavith therespectived @ntGuidanceActivity6(Exhibit 4-27). For
further details on thelementsassociateavith ANork Plans,6refer toSections4.4.7.1, 4.4.7.2
and4.4.7.3

NOTE: Depending on the number gifiidanceactivities, this page may take a few moments to
load.

Basic Pesticide Program

Exhibit 4-27 Work Plan Activities Tab
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If a dGrant Guidancdéctivity 6has been modified within the last year, a banner will display

warning the user that tr@ctivity 6has been modifie(Exhibit 4-26). By c | i c ki ng

Changesd button, the user acknowl edgdées t
thatactivity will no longer display.

This Grant Guidance Activity has been updated based on new requirements. Please review activity information and then select 'Accept Changes' to remove this alert

Accept Changes

Exhibit 4-28 Modified Grant Guidance Activity Warning

While moving through thed Wo r k P | abe Surde sawetali changes before navigating
away.As adGranteehth e 6 Ghangeslink is available in the application footdExhibit
4-29).

Grant Guidance Activity Filter
Work Plan and Accomplishments Grant GUIdANCE ACINIiEs dispiayed below will be fitered based

Home o
Pragram Area: NEM:

Work Plan

5700 Main 33H
5700 WPS 33H
5700 CC 33H Program Area: Grant Guidance Activity: Required:
Performance Measures Basic Pesticide Progran

NPw:

CI12345 Work Plan Activity Description (Outputs): €

Exhibit 4-29 Work Plan SGaveCh angesd® Li nk

Navigation: If information is added to th@Vork Plardsectionand an attempt is made to leave
the ®ctionbefore performingasayva 6 Wa r n i isgederatedhat stdtesd You ar e
to | eave the current page. Woulprdventiommedibté k e

loss ofanywork (Exhibit 4-30).C| i ¢ K & n gretlie onodal willdirectt h e 0 Goacktot e e 0

thecurrentscreerwithout performingasave Cl i cki ng &éYesd ithe t he
0 Gr a awag feoid thecurrentscreerand saveany changethat have been made on that
screen. Clicki nd edMdcGEvayiidrhette dur@nt scrgen arel discard any
changes that have been made on that screen.

WARNING: Bef ore navigating awayeefd& ours eerhse nduvgotr kd oP |
foll owing to ensure their changes are saved:

application footerExhibit 4-52);or (2)s el e ct &6 Y eupvdindowrthattappears pvioep a

different area of the report is selected from the navigation tree. If a user navigates away from the
form withoutfsemetché ngSawes©hangesd prompt,

their CDX session, or their CDX session times out, then any changes madeasige¢ing to
the form will be lost.
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WARNING

You are about to leave the current page. Would you like to save your changes?

Exhibit4-30Save o0 \War rviord a |

4.4.7.1 Activities6Tab

Afterselecting hWorkdPlad® | i nk i n t he navi gaavigaehe t ree, th
0 Gr a tothede\irk PlanA c t i vtabtEkhibis 631). ThedActivitiesdtab allowsthe

@Granteéto fill out the BVork PlanActivity Description (Qutputsp(Exhibit 4-31) forEP A6 s
@rantGuidance Activitie®Once selected setof fields areshown which arecollectively

referredtoasrma a ct i v i Hagh@adwithinahe @Vork Plan Activiti e tab&ontainsthe

following fields:

1 Program Area: This isa disabled field and is linked to tpeogramarea for the parent
activity.

1 National Program Manager (NPM). This isa disabled fieldnd is linked to the NPM for
the parent activity.

1 Activity #: This isa disablechumber based on the parent activity.

1 Grant Guidance Activity: This is adisabledfield thatprovides the details for trguidance
activity established by EPA

9 Work Plan Activity Description (Outputs): This is and @enTextbfield where the
6 Gr a showdbrigfly describe thé \rk Plan Activitydbeing conductedorresponihg to
therespectivalGrantGuidanceActivitydfor that budget periadrhe user should be as
specific as possible, especially if the activity involves au@yrics, locatios, etc.

NOTE: dGrantee$cancopydNork Plan Activity Description&from the previous budget
period. Se&section4.4.2for instrudions on howt o  c\Vdopk YPlandActivity
Descriptionsd

i Status The statusgextin the upperright cornerof everydGrantGuidance Activitypcard
identifiesif the particulard \rk Plan Activity6is (Requiregd Oplionald Pidklistdé o r

dnactived
NOTE: &Grant Guidance Activitigsvi t h a ORequiredd status ar
useby default; unchecking the &6Sel ectedd che

1 Add to Work Plan Checkbox: Active checkboxon the AActivitiesbétab for all non-
required guidance activities. To add a Picklisbr Optional guidanceactivity to the
Work Plan, check thisbox.l f t he O0Add& t beWhkbhk xtslindicatesh ec k ed
the activity is in use and thi&rante@canenter and save text for the activitigbie alitable
areas will remain inactive until checked. When checkedj tiier a witl e @lde to enter
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and save text artthis activity will be included in théPrintable Work Plan RepodtSee
Section4.4.10 When checkegdhis activity will show in thedAll Required and Addegtab.
To keep the activity out of the repostmply uncheck the box.

NOTE: For meeting obligations of their grant, the current FIFRA Cooperative

Agreement Guidance instruafSrantesdto select one OCSPRanded PicklistProgram

Area and one OEGAunded PicklistProgramAr ea. As such, O0Granteed
all activities unler a respective, selected PickisbgramArea to theid \ork Plan6Due

Date: By default, the due dats set to the last dayf thebudget jeriod If necessarythis

date is editable and can be changed by the user.

1Showé Gr a rRemre 8electing the checkboextt o & GrantedReportballows the
userto expand the guidance activity card to reviesgociated Gr a nepoese @sddbe

Wor k Pl an Acti visecsionAccompl i shment 6
NOTE: To addand save accomplishment descriptiarsersmust use théGrantee
Reporbtab.

1 Show EPA Report Selecting the checkboxextt 0 6 Sh ow BRIPWs tHe eserdor t 0
expand the guidance activity card to revigssociatedEPA Repors.d

e

Exhibit 4-31 dNork Plan Activities6Tab

4.4.7.2 @rantee ReportéTab

Navigation: To acc 6t et Repdr t 60 0 Sk Pldandsoenl eodGranieehhee 6
Reportd tab at Exhbed4d3Rop of the screen (
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Activites

Exhibit 4-326 Gr a nRepoetdab

ThedNork PlanGrane e R eafjowst thée 6 Go describetike@accomplishmentsthe

respectived Wrk Plan Activityéprovided inSection 4.4.7.1(Exhibit 4-33). In addition to tle

basic information outlineth Section4.4.7c ar ds Grane ¢ hRepor t 6 tab have
fields:

1 DescribeWork Plan Activity Accomplishment: This Free Textofield should le used to
briefly describe the activity accomplishmestéitus listed, as well any associated
description/reasonind’leasesee Appendid of the FIFRA Cooperative Agreement
Guidancedor descriptions ofvhatdGrantesbshould report

1 Status When reporting results aactivities 6 Gr a n t eselett the sugantsstatus for the
corresponding activityhat is required or has been added to&hark Plan.6The available
statusesaré Compéb et i al J6y N dcCto mpdhdériGeegdo i ng/.As Needed

1 Significant Issues/Innovations This dropdownis used as a na@s to flag activities thahe
0 Gr a fetlare éithesignificant issues agntailan innovative approach. The options for
thisdropdownare6 | n n o,&6aStiigvnel f jdandonBabtlhs s u e

1 Due Date By default, the due date is set to the last day obtltget griod If necessary
this date is editablgom either theActivitiesdor dGrantee Repaodtabs

1 Show Activities. By selecting the checkbamextt o 6 S h o w,0tAce | OvG ribleetse e 6 |
to expéndtet Repdrt 6 assaciatédctivity desceiptiong w

1 Show EPA Report By selecting the checkbamextt o 6 Sh ow ,GBPhAe RéeGroant e e 6
able to eéeraneandefploe t @ assacratdd EPA r e p @ wt

WARNING:Bef ore navigating away from the o6Wor k PI
foll owing to ensure their changes are saved:
application footerExhibit 4-52);or (2)s el ect 0 Y eugvindowrthattappears pvioep a

different area of the report is selected from the navigation tree. If a user navigates away from the
form withoutfrsemhetche ngSa&awWes@hangesd prompt, cl
their CDX session, or their CDX session times out, then any changes madeasigeding to

the form will be lost.
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Exhibit 4-33 Work Plan Activity Accomplishment

4.4.7.3 EPA Report Tab

Once EPA &kPMhas had a chance to review thiéork Plan Activitiesd aGrahe € Repor t o
information they will be able to providée EP A Conmnmé EP#AO Recommendati ons
respective fields foeach activityExhibit 4-34). In addition to the basic information outlined in
Section4d.4.7cards on the O6EPA Reportdé tab have the

TEPA Comments:Thisfieldisonl y accessi bComméensardtRl®P O6 user s
respectiveguidanceactivity or subactivity. If applicable tathe division ofEPA personnel
reviewing thed \Wrk Plan,6two sets of EPA comment boxes are provided to incorporate
feedback fronEPA personnel ihand Chemica$ andRedevelopmerDivisions (LCRDs)
and Enforcemerdand Compliance Assurance Divisions (ECADS)

T EPA RecommendationsThi s fi el d i s onl yReanmendasarael e t o
to the respective guidance activity or saddivity. If applicable to the division of EPA
personnel reviewing th@ \W0rk Plan6two sets of EPA comment boxes are provided to
incorporate feedback from EPA personnel in LCRDs and ECADs.

TEPA Reviewof StatusThi s fi el d i s onl yanthapplieswthe bl e t o 0
respective activityT he avail able sbtadtBaesi ad ey MNCtoomPptl sert te
and 60Ongoindig/ As Needed

1 Due Date:By default, the due date is set to the last day obtluget eriod If necessary,
this date is editablEom either theActivitiesdor dGrantee Repaodtabs

9 ShowActivities:Byse | ect i ng t he ¢ hactvkigs,6 xt hextusepn DShahb
expandth&® E P A R o revigw associatedtivity descriptions

1Showo Gr a nRepre By selecting the checkbox nexto 6 Grantedreporitd t he wuser
is ableto expandthe EP A R to revigwheassociated Gr a Repoetée
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Navigation: To access théEPA Repordt a b
page.

Pl

4.4.7.4

anbob

cantes Report

Grant Guidance Activity Filter
Gr Activities displayed below will ba f

Basic Pesticide Program
Program Area:
Basic Pesticide Program
NPM:
OCSPP & OECA

Activity #

01.00.01

sel ect

EPA LCRD Comments:

EPA ECAD Comments:

EPA LCRD Recommendations:

Exhibit 4-34 EPA Report Tab

Work Plan Grant Guidance Activity Filter

t he

OEPA

Reportod

Navigation: T h e

6Gr ant

Gui dé nilceectbetod of thedttWyg r den P tseact i on

of the applicationallows the useto manage and customiaél dGrant Guidance ActivitieéThis

tool i

S

avail ahbitesdf @ 1Gr &alm ¢coandAER/ OR e p. A drap-downfikeb

is provided to narrow down by specificPr ogr @moéArce a,&v i d PPN PBEpéect ed

Activities Only,6

find certain key words located within any of the fields.

0 Ac 101 daind D u dfield3.a\tsearéh bar is also available in order to

FIFRA Grant Database User Guide

August 14, 2024

51



Sensitivity Label: CGIF Intet

Aclivities | GranteeReport  EPAReport [ SelectiDeselect All Activities @

Grant Guidance Activity Filter

Grant Guidance Activities displayed below will be fittered based on selections made here.

Program Area: NPM:

Allselected (21) ~ All selected (3) -
SelectDeselect Al SelectDeselect All
Due Date:

to
Search

Required Picklist Optional/lnactive All Required & Added

Basic Pesticide Program

Worker Safety: Worker Protection Standard
Worker Safety: Pesticide Applicator Certification
Pesticides in Water

Product Integrity

Border Compliance

Exhibit 4-35 Grant Guidance Activity Filter and Search

Navigation: All theselectiondor all dropmenus are checkedy defaulf to make alliGrant
Guidance Activitebon t he 6Wor k Pl ané screen available f

Activities Grantee Report EPA Report ¥ Select/Deselect All Activities €@

Grant Guidance Activity Filter

Grant Guidance Activities displayed below will be filtered based on selections made here

Program Area: Activity Type:
All selected (21) ~ All selected (4) ~
NPM: Selected Activities Only:
All selected (3) ~ No -

All Due Date:
OPP & OECA

OPP
OECA

Exhibit 4-36 Grant Guidance Activity Filter i All Activities

Filter selections can be made by clicking on the respectivedtram menu andhecking or
uncheckingvhich selectionshouldbe in view A selection with a&heckmark denotgbat the

selectionwill be viewable when filtering is appliediven there are no conflicts with other

applied filters. Clicking on a selection with a ckexark will remove the checkmark. Any
activities on the OWork Pl and isthedreppdownas soci at
menu will beremoved from view when filtering is applied.
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Activities

Grantee Report EPA Report

Grant Guidance Activity Filter

Grant Guidance Activities displayed below will be filtered based on selections made here.

Program Area:

All selected (21) ~

Select/Deselect All

Due Date:

to

Search

o L e

NPM:

" All selected (3) - |

QCSPP & OECA
OCSPP

OECA

[ SelectiDeselect All Activities €

Exhibit 4-37 Grant Guidance Activity Filter i Checking/Unchecking Selections

Navigaton:Once a filter has been applied, clearing
Filtersd button to the right of thely6éApply Fi
activated after a filter has been applied to
OWor k Pl and screen to i t@GrandGuilamaeé\ctivitieareat e, wher
viewable.
NOTE: Navigating to another secti@m the nawgation tree will also clear any filters that have
been set.

Activities Grantee Report EPA Report [ Select/Deselect All Activitizs €

Grant Guidance Activity Filter

Grant Guidance Activities displayed below will be filtered based on selections made here.

Program Area: NPM:

All zelected (21) = All zelected (3) =
Select/Deselect All Select/Deselect All
Due Date:
to
Search
R
Exhibit 4-38 Grant Guidance Activity Filter T Clear Filters

Navigation: Entering an alphanumeric stringintheSear ch é f i el dphand c | i c ki
Filters6 button also allows filtering by the
string is entered into the field and a filter is applied, @want Guidance Activitieénot
containing the entered string i | | be removed from view on the
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also have the effect of highlighting that strianywhere it is located for the activities that have
not been filtered out of view.

Exhibit 4-39s hows a screen capture ofi 3eaer OhGEF aarte aGud
OWor k Pl and screen.

Search

Complete

Required Picklist Optionalnactive All Required & Added

Basic Pesticide Proaral

Program Area: Grant Guidance Activity: Required:

Complete administrative/management, fiduciary and reporting requirements associated with this cooperative Add to Work Plan @

Basic Pesticide Program
agreement

Due Date:

NPM:

OCSPP & OECA
Work Plan Activity Description (Outputs): @ [) Show Grantee Report

Activity #: [ Show EPA Report

01.00.01

Worker Safety: Pesticide Applicator Certification
Exhibit 4-39 Grant Guidance Activity Filter - Search

448 Work Plan Outcomes and Goals

Navigation: T h &/orkPlanOut ¢ o me s seatidnis &oeasibldyclicking on the
600Out comesd | i nk Exhibitt4d® navi gation tree (

Grants Home

Work Plan and Accomplishments
Home

Work Plan
Outcomes

Reporting Forms

Exhibit 4-40 Outcomes Navigation Link
The @Outcomedpage isseparatedhto the following key element&khibit 4-41):

9 Program Areas: Identifies theprogramareato whichthe outcome isissociated
1 EPA Program Outcome IdentifiesE P A éxpected outcome for theeogramarea.

1 Grantee Outcome &-reetextdfield for thed Gr a nserdomléntify outcomes and goais
therespective program areas, showing howdbeantes 6 ef f ot he @EP&n Progr
Outcomesd and OEPA Goal s

NOTE: 6 Gr a@u te ® omust bedentered by tliSranteéeveryyear. Theydo not
copyinto a new budget period.
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1 EPA Goal: Outlinesk P A @oal forgtheprogramarea.

Grants Home
Work Plan Outcomes and Goals

Work Plan and Accomplishments

Home PA# Program Areas

EPA Program Outcome Grantee Cutcome

Wiork Plan

Qutcomes

Reporting Forms

5700 Main 33H

5700 WPS 33H

5700 CC 33H

Perform

Total Pr

6700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

Grant Number:
CG112345

Exhibit 4-41 Work Plan Outcomes and Goals

Navigation:Whi | e wor ki ndorkPlanDottgbmebeandd Goal sd page
all changes before navigating awgyxhibit 4-42). This can be done byumggt he o6 Sav e
Changes 6 pplicatién footer, justhike saging in tii/ork Plarbsection of therant

budget period.

WARNING: Before navigating away fromtteWor k Pl an Out comes and Go
060Granteeb users must do one of t helickomthé owi ng
6Save Changeso6 | i nkExhibit4-52oeaplpéctcadVYamdfiont eh
window that appears when a different arethefreport is selected from the navigation tree. If a

user navigates away from the form without sel
closes the browser window, ends their CDX session, or their CDX session times out, then any
changes made sinoavigating to the form will be lost.
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Grantes Outcome EPA Goal

6 Pesiicides in Wale Ensure that pesticides do nol adversely affect the nation's wate EPA Stralegic Plan Goal 3: Enforce Environmental Laws and
_ resources Ensure Compliancs, Objective 3 2 Detect violatons and Promote

Exhibit4-42Wor k Pl an Outcomes and Goals O6Save Change

4.4.9 Reporting Forms

Whenad Wo r k P a nisfastaeatédermspectfidbudget period withingrant there
areno associatedeportingforms. For the purposes of tR&D application, theeportingform
typesare:

15700 Main

15700 WPS

15700 CC

9 Performance Measures

449.1 Work Plan vs. Total Program Accomplishments Reports

Navigation: Reporing formscan either bassociatedvi tWork BlanAc c omp|l i shment s o
60Tot al Pr o gr a mod@ranteesragoiting rityrthese acsomplishmeotsmpleted

using EPAgrantfundgs houl d sel ect 0 Wo r.&dGréhtegdrepolingc o mp | i s hn
accomplishments completed with EPA grant funds adidzar a n ewe furids should select

0Tot al Progr am A cdGrmantegdwishseny tonepott soth §ypeai | y

accomplishment reporting should select both.dBeanteés e | e c tothendd@hosetdof

forms should be completed.

Navigation: To add reportingdrms for dbudget griod s el ect t he OReporting
navigation treeExhibit 4-43).

NOTE: Pleaseeview the current FIFRA Cooperative Agreement Guidano®wofirm with a
ARPOwhich sets) of forms toselect
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Grants Home
Work Plan and Accomplishments Home
Work Plan

QOutcomes

Reporting Forms

Grant Number:

CGI12345

Grantee Name:
John Doe

Grantee:
CGlI FEDERAL TEST 1

Budget Period:
71172023 - 6/30/2024

Exhibit 4-43 Reporting Forms Navigation Link

Navigation: T h e 6 Gr a eldcteahed@®epartiaghForend  |ini thee kavigation treto

navi ga tRepotting FdrndscreenThis page featuresdropdown where usgcan choose

to addreporting brmsassociatedavith dVork PlanAccomplishment® o6 Tot a l Program
Accomplishment® o r .0@Bibit44).1 f t h e @éeBsonertthe epiionsinthe
dropdownandclickst h e 0 l&uttoh it wiltadd therespectiveeporting brm se(s) to their

grant. The forms will also appelaelowt he 6 Re p or t withigthernavigatiendreel i n k

NOTE: Once both reportingofms have been added to the sdmeéget eriod the

drodown menu will be removed .Oncethmsdcdurs, 6 Rep o]
t he 0 Guillanot beaakledt@dd any more reportingfms for the sambudget
period

FIFRA Grant Database User Guide August 14, 2024
57



Sensitivity Label: CGIF Intet

Grants Home

Choose a form A4
Work Plan and Accomplishments Home Choose a form

Work Plan Accomplishments
Work Plan Total Program Accomplishments

Outcomes

Reporting Forms

Grant Number:

CGI12345

Grantee Name:
John Doe

Grantee:
CGI FEDERAL TEST 1

Budget Period:
T/1/2023 - 6/30/2024

Exhibit 4-44 Reporting Forms Drop-down Menu

4.4.9.2 5700 Report Navigation

Navigation: Each of the threéb700Reporing Formsfollow the same format foravigation.
Whena 0 Gr selecsteeddsiredreport from tie navigation tree, they will beirectedto the
respectived @nmarntab for thatreporting form(Exhibit 4-45). Refer toSections4.4.9.3
4.4.9.4 and4.4.9.5for additional detailsegardingaddingdata toeach@®700ReportingFormd
type

Pesticide " Summary Repart [WPS)

Reporting Period: 711/2023 -

State/Tribe: CGI FEDERAL TEST 1 SFY 2023 - 2024 6/30/2024 Work Plan Accomplishments.

nforcement Accomplisnments This Reporting Year P Ter | WPS Tier OTAL wscsensuricius Viciations During WPS Inspection

5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

TOTAL VIOLATIONS

Exhibit 4-45 5700 WPS Summary Tab

Navigation:On | y 6 Gr acanerter data orsfam¥gith the exception of thprojected

number of inspections and (physical) samples ord&R@0 Mairbforms, dGrantesdcannotenter
data on thé @mmaryscreen®f G700Reporing FormsdThed S u m msectignéareintended
to be a summary @ll dataentered for dormat a quartdy, bi-annual, omannual levebased on
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reportingfrequencydGrantesbhave agreed upon with thé&PA regional officeThe FGD
applicationis designedo allow uses to fill out/report on the 5700 forngsiartely, bi-annually,
or annually.

The FGD application is designed to allowGr a n t etcefih outlrepertrois the 5700 forms
guarterly, biannually, or annuallyor each 05 7 0,00 QReapnotr amisisgectFeorr sm
Quartety,66 Bannualpor 6 Anuabto create the necessary reporting t@bshibit 4-46).

NOTE: If adGranteé  usslexts the wrong reporting frequency, they can change the selection.
However, anydata already entered into the téasthat formwill be lost.

Summary

Choose a Reporting Period

Choose a Reporting Period
Quarterly

Biannual

Annual

Exhibit 4-46 Add Frequency Report Tabs

Onceareporting peod hasselectedtabswill show up at the top of theespectiveb700
Reporting Formé(Exhibit 4-47). T h e 6 Gcaa dlidk thetéb to navigate to the appropriate
screenWithinthe tabt h e 6 Gcanenter dat felated to tiequencyperiod.SeeSections
4.4.9.34.4.9.4 and4.4.9.5for additional detailsegardingeachd700ReportingForm .6

Summary | Q1 oz Q3 o4

Exhibit 4-47 5700 Main Quarterly Frequency Report

4.4.9.3 5700 Main Reporting Form

The®700 Mairdsection is wheréGrantesdenter projectionandaccomplisimentsassociated
wi t h e iWoik Blan Atcbrmplisiimend®r érotal Program Accomplishmends
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NOTE: Regardless of the type of reporting, projected numbers for inspections and (physical)
samples on the 65700 Main Reporting Formbé sho
with EPA grantfunds. Toaccess th&éb700 MainReportingFormo6t h e 0 Gshoalldselecte 6

the6é 5 7 0 0 [lif¥ &amrth@ navigation treegeikhibit 4-48).Ift he O Gr addéddahd h a s
ONork Plardbanddrotal ProgramAccomplishmenito the grantthey shoulde sure to

appropriately fill both sets argklect thecorrectc700Main ReportingFormdfrom the

navigation tredefore entering data

Reporting Forms

Work Plan Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

Total Program Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

Exhibit 4-48 5700 Main Navigation Link

Navigation: Clicking on the6700 Mairdlink in the navigation tree for eithéVork Plardor
Orotal Program Accomplishmeritwill navigatet h e 06 Qotle®b?00 BladrSummand t a b
(Exhibit 4-49).

NOTE: The®700MainS u mma r i fhe anlgdbS u m msectignihat requireprojected
numbersof inspections and sampléSrantee§can enter data into fields by selecting the field
and entering numeric values.

NOTE: The application does not have any automatic validations to identify required lhetds
@Granteedéshould provide data in all respective fields for which work was cdedwandrefer to
Appendix8 in the FIFRA Cooperative Agreeme@uidance antheir respective EPA regional
office if they requirefurtherguidance.

FIFRA Grant Database User Guide August 14, 2024
60



Sensitivity Label: CGIF Intet

Pesticide Enforcement Cooperative Agreement Projctions & Accomplishment Summary Report

StatefTribe: CDX Testing Company FFY 2024 Reporting Period: 10112023 - 930/2024 Work Plan Accomplishmer

Exhibit 4-49 5700 Main Summary Tab

Navigation:The O6TOTALO® and O FT EfieldsWwii populate Wihme Empl oy e
information pon entering dateto theassaiattdé | n s pe ct i o n sfibldsgeErhibit 6 Samp | e
4-50).Oncet h e O Gr é&inished enteringprajectionsthey shoulde sure to savheir

changesbhyse of t he &éSave Ch afooteejssblikelsavingkinthéiorkt h e a p |

Plandsection of thegrant budget period.

Pesticide Enforcement Cooperative Agresment Projections & Accomplishment Summary Report

Work Plan Acc

StatelTribe: CDX Testing Company FFY 2024 Reporting Period: 10/1/2023 - 8130/2024

Projected (Hours)

Accomplished (Hours): 0

Exhibit 4-50 Projections Fields Populated

Navigation: T h e &6 Gcaa enteradatadinto fields by selecting the field and entering numeric
values.
Once ab BportingFrequencytab has been created per the guidelin€eiction4.4.9.2(e.q,

guartely, bi-annual, annual) users carvigate to the tab by clicking from the top of the
respective reportingofm screenkxhibit 4-51). Onceon theselectedab, dGrantesdclick the

fieldsto entertheir numericvalues.

August 14, 2024
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Exhibit 4-51 5700 Main Q1 Reporting Tab

Aftert h e 0 CGesdinished enfering information for a reportingrin, theycansave any

changescross all tabby usng thed S aGhange8link in the application footefExhibit 4-52),

just like saving in théWork Plardsection of thegrant budget perioddowever, navigatingo

another sectondf he navigation tree without first savi
if they want to save changes.

WARNING: Beforenavi gati ng away RepontingFotmjdd@ante®hséd<must Ma i n

do one of the following to ensure their changes aregsat)c | i ck on t he o6Save ClI
the application footerHxhibit 4-52);or (2)s e | e ct 6 Y eugWindowrthattappears pvioep

adifferent area of the report is selected from the navigationlfraeisernavigatesaway from

the form withdutomsédlhectdiSmy edotdilsedrome Windpwr o mp t
endstheir CDX sessionor their CDX sessiotimes out thenany changesmade sincaavigating

to the formwill be lost
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Work Plan and Accomplishments
Home

FFY 2024 Reporting Period: 10/01/2023 - 12131/2023
Work Plan

mports.
Outcomes

Reporting Forms

Work Pian Accomplishments

5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measure: s

Tatal Program Accomplishments

5700 Main 33H

5700 WPS 33H

5700 GG 33H

Performance Measures

Grant Number:
CGI-12345

Grantee Name:

Lices tioning of .
tod
Number of Warming Issued o

Exhibit4-525 700 Main O06Save Changesd Link

4.49.4 5700 WPS Reporting Form

Navigation: To access th&éb700 WPReportingFormbs e | e ¢t WFhStiak &dnihe 0

navigation treeExhibit 4-53). By default, the linkwill navigateto the 700 WPSSummary

tab Exhibit 4-54). Data populated to th®700 WPSSu mmar y & &adbed from the
electedd BportingFrequencytabs based on guidance froam EPARPO(referenceSection

4492.1ft he 0 Gr addeddatdVork Rlasdbanddrotal ProgramAccomplishmenisto

the grant, the useshouldappropriately fill both sets argklect the corre&6700WPSReporting

Form6from thenavigation tredoefore entering data.
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Reporting Forms

Work Plan Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

Total Program Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures

Exhibit 4-53 5700 WPS Navigation Link

FIFRA Work Plan and Report Application
Grants Home I_l
Work Plan and ents
Work Plan
Pesticid ag t s Report (WPS)
o— esticide perative Agreement ummary Report (WF'S)
Reporting Period: 71112023 -
Rep State/Tribe: CGI FEDERAL TEST 1 SFY 2023 - 2024 6/30/2024 Total Program Accomplishments
Wo cement Accomplishments This Reporting Yeat 0
5700 Main 33H For Cause

5700 WPS 33H

5700 CC 33H

5700 Main 33H

5700 WPS 33H

5700 CC 33H

Performance Measures.

Grant Number. Ht TOTAL VIOLATIONS

CGI12345

Grantee Name:

Jahn Doe

Exhibit 4-54 5700 WPS Summary Tab

Once ab BportingFrequencytab has been created per the guidelin€eution 4.4.9.2(e.q,

guartely, bi-annual, annuallusers camavigate tadhe tab by clicking on ifrom the top of the

respective reportingpfm screerfExhibit 4-55). For the700 WP SReportingForm dusersmay

only enter datdoy navigating tan¢ Asociated-requencytab, clickingthefields, and entering
numericvalues Users should reference Appexdi for additional information on accurately
reporting into the respective Reporlingbpormd@ and r ow

NOTE: The application does not have any automatic validations to identify required thiatlds,
dGrantesdshould provide data in all respective fields for which work was conducted and refer to
their respective EPA regional office if they require further guidance
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&EPA  FIFRA Work Plan and Report Applicatio

Grants Home
Summal 2 Q3
Work Plan and Accomplishments

Home

Pesticide P Agresment Summary Report (WPS)
Work Plan

Reporting Period: 07101/2023 -
Outcomes

0812012020 Work Plan Accomplishments

Reporting Forms - a olati
0

Work Plan Accomplishments

5700 Main 33H 1 Pesticide Saf

a

5700 WPS 33H " 2 central

5700 CC 33H Samples

Performance Measures bE =

Total Program Accomplishments " ! 4

5700 Main 33H C

700 WPS 33H

5700 CC 334 Aninistative Heanings Conaucted s

Performance Measures

Grant Number:

6112345

Grantee Name:

John Doe

Exhibit 4-55 5700 WPS Q1 Reporting Tab

Aftert h e & Chesdinished entiering information for a reporting fortheycan save any
changes across all tabs by use of Exhibie é6Save C
4-56), just like saving in théNork Plardsection of thegrant budget perioddowever,

navigating to another section in the navigation tree without first saving will generate a

0 War ni n g seés if thay kvanhtgsave changes.

WARNING: Bef ore navi gat i n §VPIReparsingform0arG rt ehret ede567 OWs e r
must do one of the following to ensure their
link in the application footer|Hxhibit 4-52);or (2)s el ect O Y eugVdindowrthatt he pop
appears when a different area of the report is selected from the navigation tree. If a user
navigates away from the form without selectin
the browser window, ends their CDX session, or their CDX session times out, then any changes
made sinc@avigating to the form will be lost.
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&EPA  FIFRA Work Plan and Report Application

Grants Home

Work Plan and Accomplishments.
Home

Pesticide P Agreement summary Report (WP's)
Work Plan
Reporting Period: 07/0112023 -
Outcomes 081302023 Work Plan Accomplishments
Reporting Forms TOTA sacom measses | Viotations During WPS Inspection  # of Violations
-0

Work Plan Accomplishments

5700 Main 33H

5700 WPS 33H

5700 CG 33H

Performance Measures

Total Program Accomplishments
5700 Main 33H

5700 WPS 33H

5700 GG 33H \gministrative Hearings Conducted s

Performance Measures

Grant Number:

CGI12345
Grantee Name:

John Doe

Exhibit4-56 Reporting Forms 6Save Changes6 Link

4.49.5 5700 CC Reporting Form

Navigation: To access thé6700 CCReportingkFor m, sel ect the 65700 CC6
navigation treeExhibit 4-57). By default, the linkwill navigateto the6700 CCSu mmar y 6 t ab
(Exhibit 4-58). Data populated to th8700 CCSummar yd6 tab i s added fron
0 BportingFrequencytabs, based on guidance fromBPARPQG6(Refer toSection4.4.9.2.

Ift he O Gr addeddahi®Vork Rlasdbanddrotal Program Accomplishmerits theo

grant they shouldblease be sure tppropriately fill both sets araklect the corredb700 CC

Reporting Formbfrom the navigation tree before entering data.
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Work Plan Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

FPerformance Measures

Total Program Accomplishments
5700 Main 33H

5700 WPS 33H

5700 CC 33H

Parfarmanca hlaaciirac

Exhibit 4-57 5700 CC Navigation Link

«EPA  FIFRA Work Plan and Report Application

Work Plan Summary

Reporting Forms

Work Plan Pesticides Enforcement Cooperative i 1t Report (C
Accomplishments

Reporting Period: 7/1/2021
5700 Main oL

State/Tribe: CGI TEST ORG SFY 2021 - 2022 - 6/30/2022 Work Plan Accomplishments
5700 WPS wi -
VPs Enforcement Accomplishments This PEI with Non-PEI TOTAL ContainerContainment Viclations
Reporting Year Containment Containment
5700 CC
Total Inspections Conducted o 0 ] Refillable Containers
Performance B
o Physical 0 0 o 1 Deficient labeling (i.e. cleaning and disposal instructions) 0
Samples Collected
Total Program Documentary 0 0 0 2 Deficient container design (valves, openings) 0
Accomplishments ) . ) ) o
Civil Complaints Issued 0 0 '] 3 Producing establishment registration violations 0
5700 Main
Criminal Actions Referred "] o "] 4 No contract manufacturing agreement, residue o
5700 WPS removal instructions, list of acceptable containers
5700 CC Administrative Hearings Conducted 0 0 '] 8. Deficient management procedures & operation 0
License/Certificate Suspension '] o o] 6. Record keeping o
Performance
Measures License/Certificate Revocation (] 0 0 Containment

ifra-cepa/#grant/38120/budgetPeriod/38121 /warkplan

Exhibit 4-58 5700 CC Summary Tab

Navigation: Once a BportingFrequenc@tab has been created per the guidelin&eiction
4.4.9.2(e.g, quartely, bi-annual, annuajusers camavigate to the tab by clicking on roim the
top of therespective reportingofm screenExhibit 4-59). For thed6700 CCRreportingForm 6
users may only enter data by navigating t@ aésociated~requencygtab, clicking into the
fields, and entering numerialues. Users should referencep&pdix 10 for additional
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information on accurately reporting into the
ReportingForm.0

NOTE: The application does not have any automatic validations to identify required fhetds,
@Grantesdshould provide data in all respective fields for which work was conducted and refer to
their respective EPA regional office if they require further guidance

State/Tribe: CG| FEDERAL TEST 1 SFY 2023 - 2024 Reporting Period: 07/01/2023 - 09130/2023 Work Plan Accomplishments

'g  PElwith Containment  Non-PEl Containment

Exhibit 4-59 5700 CC Q1 Reporting Tab

Navigation: Aftert h e 0 Gr é&nished enteriny infermation for a reporting fortheycan

save any changes across all tabs by wuse of th
(Exhibit 4-60), just like saving in théNork Plardsection of thegrant budget perioddowever,

navigating to another section in the navigation,tnathout first savingwill generate a

OWarning, 6 asking users if they want to save
WARNING: Bef ore navigati ng RepodipgFofmbé &Gr ahee &6 709 e CS
do one of the following to ensure theim chang

the application footerHxhibit 4-52);or (2)s e | ect 6 Y eugWindowrthattappears pvioep

a different area of the report is selected from thegadion tree. If a user navigates away from

the form without selecting 6Yes6 from the 6Sa
ends their CDX session, or their CDX session times out, then any changes made\sgateng

to the form will belost.
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Summary M Qa2 Q3 Q4
Work Plan and Accomplishments
Home

Pesticides Agreement
Work Plan

State/Tribe: CGI FEDERAL TEST 1 SFY 2023 - 2024 Reporting Period: 07/01/2023 - 03/3012023

Qutcomes

Reporting Forms

Work Plan Accomplishments
5700 Main 33H
5700 WPS 33H
Samples Collected
5700 CC 33H Documentary

Performance Measures

Total Pro

5700 Main 33H

6700 WPS 33H

5700 CC 33H

Performance Measures

Exhibit4-60Reporting Forms 6Save Changes6 Link

4.49.6 Performance Measures

The OPerMeoarsnuarnecsed s ¢ &ei O Ganester dakn ér stategic gis
associated with either tld@/ork Plan Accomplishmenésor érotal Program Accomplishmends

To access théPerformance Measur&eportingFormdselectthe Per f or man énk Me as ur
from the navigation treeeikhibit 4-61).Ift h e 0 Gr addeddahdVork Rlasbanddrotal

Program Accomplishmeriormsto the grantthen they shoultde sure t@ppropriately fill both

sets andelect the corredPerformace MeasureReportingFormdfrom the navigation tree

before entering data.
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Work Plan
Qutcomes

Reporting Forms

Work Plan
Accomplishments

5700 Main
5700 WPS

5700 CC

Performance
Measures

m

Exhibit 4-61 Performance Measures Navigation Link

Clickingth e &6 Per f or mdinkevit naMgateuseusio thes réspectivéPerformance
MeasuredscreenExhibit 4-62). Unlike the@®700ReportingFormsoéthed Per f or manc e

Me a s u r elmdonly aosingteeportingtab The O Per f orsoneemantainghe as ur e ¢
following sections:

1 Strategic Goal 1: Protection of human healttccupational users

1 Strategic Goal 2: Protection of human health: all people (people who get exposed to
pesticides)

1 Strategic GoaB: Protection of environmental media: water, sanild nortarget species
1 Strategic Goal 4: Assuring the availability of effective pesticides in the market place
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Grant Home United States Environmental Protection Agency

Pesticide Enforcement Performance Measures

March 2015
rk Plan
o State/Tribe: CGI TEST ORG Fiscal Year: Reporting Period: 09/01/2021 - 08/31/2022
Reporting Forms STRATEGIC GOAL 1: PROTECTION OF HUMAN HEALTH - OCCUPATIONAL USERS
Work Plan Accomplishments
5700 Main MEASURE 1A: COMPLIANCE WITH WPS REGULATIONS
Measure Description: The intent of this measure is o determine how well agricultural employers/operators (which includes workers and handlers as appropriate) follow the WPS
IPS regulations. The type of viclation is not required to be reported
o Reporting Criteria:
5700 C
Number of WPS inspections and Investigations (Tler 1 and 2) conducted during the o
Performance Measures reporting period:
ting
Total Program
Accomplishments Number of WPS viclations identified during the reporting period: o
Number of enforcement actions taken for WPS violations (during the reporting period): o

MEASURE 1B: COMPLIANCE WITH APPLICATOR CERTIFICATION REQUIREMENTS AS REQUIRED BY STATE/TRIBAL/FEDERAL LAW

R Measure Description: The intent of this measure s to determine the compliance of pesticide appiicators with certification requirements by considering: 1) the number of applicators found to
be in compliance at the time of the Inspection; and 2) the number of applicators who came into compliance after an Inspection by obtaining certification due to state/tribal enforcement

Exhibit 4-62 Performance Measures Screen

Users carenter datdor performanceneasuredy clicking in theactivefields on the screeand
entering numerivalues

NOTE: Fields that are grayed oatepopulatel with informationbased on data providexh the

&700ReportingForms.6Hoveringovet he 61 6 i c cafieldtwith theihnsouse i ght of
pointer, will display where thanformation is pulled fron{Exhibit 4-63).

MEASURE 1A: COMPLIANCE WITH WPS REGULATIONS

Measure Description: The intent of this measure is to determing how well agricultural employersioperatars (which includes warkers
and handlers as appropriate) follow the WPS regulations. The type of violation is not required to be reported.

Reporting Criteria:

Mumber of WPS inspections and investigations (Tier 1 and 2) ;)
conducted during the reporting period:

Mumber of WPS violations identified during the reporting )
period:
Mumber of enforcement acfions taken for WPS violations i ]

{during the reporting period):

Exhibit 4-63 Performance Measures Auto Populated Fields

Blue textindicates that thens a definition oradditionalinformationassocated withthe term
(Exhibit 4-64). Clicking on the text will generatepop-up modal to provide any additional
information(Exhibit 4-65).

NOTE: To prevent popup modals from being blockdsy their browserusers are advised to
adjust their blocker settings within the respective browser.
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STRATEGIC GOAL 1: PROTECTION OF HUMAN HEALTH - OCCUPATIONAL USERS

MEASURE 1A: COMPLIANCE WITH WPS REGULATIONS

Measure Description: The intent of this measure is to determine how well agricultural employers/operators (which includes workers and handlers as appropriate) follow the WPS
regulations. The type of violation is not required to be reported.

Reporting Criteria:

Number of WPS inspections and investigations (Tier 1 and 2) conducted during the e
reporting period:

Number of WPS violations identified during the reporting period: e

Number of enforcement actions taken for WPS violations (during the reporting period): e

MEASURE 1B: COMPLIANCE WITH APPLICATORICERTIFICATION REQUIREMENTS|AS REQUIRED BY STATE/TRIBAL/FEDERAL LAW

Measure Description: The intent of this measure is to determine the compliance of pesticide applicators with certification requirements by considering: 1) the number of applicators found to
be in compliance at the time of the inspection; and 2) the number of applicators who came into compliance after an inspection by obtaining certification due to state/tribal enforcement
response.

Exhibit 4-64 Informative Blue Text

Certification Requirements

While FIFRA specifically spells out the basic categones and type of cerification a
pesticide applicator should possess, states and fribes with accepted cerification
plans typically administer more stringent regulations, thus, statesfiribes are to use
iheir local cerification plan to determine what standards to use for applicators (i.e.
statejtrial centification requirements should be used to determine applicator
compliance).

Exhibit 4-65 Informational Pop-up Modal

Navigation: When finished with entering information f@erformance Measuréh e 0 Gr ant e e
can save any inputs/ changes by scroléoling to t
However, navigating to another section in the navigation tree without first saving will generate a
oOWarning, 6 asking users if they want to save

WARNING: Bef ore navigati ng aReparsinghForm0arG rt ehret ede567 Ou0s eWF
must do one of the following to ensure their
link in the application footelHxhibit 4-52);0or (2)s el ect 6 Y eugdindowrthatt he pop
appears when a different area of the report is selected from the navigation tree. If a user
navigates away from the form without selectin
the browser windoywends their CDX session, or their CDX session times out, then any changes

made sinc@avigating to the form will be lost.

4.4.10 Printable Tables for Work Plan and End of Year Reports

Navigation: Following adding information outlined iBections4.4.7, 4.4.8 and4.4.9above, all
inputs can then be reviewed in a printable format. Information reviewable frooninkeble
tablesincludes ct i vi t i es Pflrabatd rteh ed RoeVdourikr e dd act i vi ti es
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tothed Wo r k RiGranted&(Section4.4.7.1andExhibit 4-31), informationfrom the
dNork PlanOutcomesand Goalé Sefction4.4.8, and al sections of botheportingforms
(Section4.4.9 for the respective budget period. It also includes any comments or
recommendations made BYPA personnelith respect to a particular activity for that budget

period.

From the O6Work Plan and Accomplishments Homed
Wor k Pl an and End d&xhibitr4e68).r ThiRmllghange thedviewwaithe o n  (
OWor k Pl an and Acc o mplFrirdableTabfe®tabfExhsbit 4-67)en t o t he

NOTE: To return to the o6Wperlki clkl aonn atnhde ReWoorrkt 6P | sacl
Accompl i shments Homed tab in the navigation t

\ﬂ"Em FIFRA Work Plan and Report Application

Budget Period 1 Work Plan and Report
ishments Home EPA Grant No. 987654

Grantee Information: Grant Information:

Point of Contact: Test Grant Agreement Type: Consolidated Project Period: 7/1/2020 - 6/30/2025
Reporting Forms Grantee: CGl TEST ORG Number of Years: & Budget Period: 7/1/2020 - 6/30/2021
Work Plan
Accomplishments
Current Workplan / Report Status: Version History:
Status Type Date Modified By Download
Current Work Plan Draft
Status:
New 32019
Measures Status Date: nzo1e Work Plan Draft NiA 3/1/2019
Total Program
Accomplishments
5700 Main View Printable Tables for Work Plan and End of Year Reporis

Grantee Documents

5700 CC

Exhibit 4-66 Work Plan and End of Year Reports Printable Tables Button

Navigation: The O6Al |1 6 tab of the printable tables is
contained within G h&GrocGrntasmd eEnOdVaonfkl YBdEaPrA Reenpdo o
Reportd tabs. It provides a view of all entri

subsections and all subsections of betbortingforms for the respective budget period. It also
includes any comments or recommendations nbgdePA personnelith respect to a particular

activity for that budget period. To print the information provided here,-glitk on the
printable table while on this tab and sel ect
thec o mp u t d pridat®ptions c a
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«EPA  FIFRA Work Plan and Report Application

Work Plan and

Accomplishments Home FIFRA Work Plan for TEST ORG for Budget Period 7/1/2020 - 6/30/2021
Work Plan
Work Plan Status: Work Plan Draft Work Plan Status Date: 3/1/2019 Grant Number: 987654
Reporting Forms Work Plan by Program Area:
Work Plan
Accomplishments Program Area: Basic Pesticide Program
NPM Activity #  Grant Guidance Activity Activity Type JF Work Plan Activity Description (Outputs) Due Date
OPP & 01.00.01 Complete administrative/management, fiduciary and reporting Required 06/30/2021
OECA requirements associated with this cooperative agreement
OPP & 01.00.02 Build or maintain staff and management expertise on pesticide Required 06/30/2021
OECA program issues and enforcement (e.g., attend training

Performance
Me:

opportunities through PREP, PIRT, in-service training, etc., or
other app'apr\me activities).

Total Program
Accomplishments

700 Main

OPP & 01.00.03 Respond to pesticide inquiries, concerns, tips, and complaints Required 06/30/2021
OECA from the public.

Exhibit4-676 A1 1 6 Printable Tables View

Navigation: The 6 Gr ant e e (ExMibit 468) Bfitha pribtable taltlesontains
information for all OWor k Pl an AGrtanfireaegyd Descr
specifcgr ant budget period. 6Work Plan Activity D
to the adjacent 6Grant Guidance Actprogram y 6 i nf
area. Activities in eacldProgram Areétable can be sortemscendingr descendindy column.
SeeSection4.4.7.labove for more information about addi
(Outputs)o

Additionally, given O6Work Plan Accompl i shment
exist for the same budget peritde6 5700 Mai n Projectionsdé summar
bottom of this printable table vieviexhibit 4-69). SeeSection4.4.9.3for more information on

the 65700 Mai® Reporting Form
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EPA  FIFRA Work Plan and Report Application

Home Grantee End of Year Report EPA End of Year Report
Work Plan and
Accompiishments Home FIFRA Work Plan for TEST ORG for Budget Period 7/1/2020 - 6/30/2021
Work Plan
Work Plan Status: Work Plan Draft Work Plan Status Date: 3/1/2019 Grant Number: 2222222
Qutcomes
Reporting Forms Work Plan by Program Area
Work Plan
Accomplishments Program Area: Basic Pesticide Program
NPM Activity #  Grant Guidance Activity Activity Type IF Work Plan Activity Description (Outputs) Due Date
OPP & 01.00.01  Complete administrative/management, fiduciary and reporting Required 06/30/2021
OECA requirements associated with this cooperative agreement.
00 C : ;
TyE QPP & 01.00.02 Build or maintain staff and management expertise on pesticide Required 06/30/2021
QECA program issues and enforcement (e.g., attend training

opportunities through PREF, PIRT, in-service training, etc., or
other appropriate activities)

Total Program

Accomplishments OPP & 01.00.03 Respond to pesticide inquiries, concerns, tips, and complaints Required 06/30/2021
QECA from the public.
5700 Main
QPP & 01.00.05 asdf Required 06/30/2021
5700 WPS QECA

Exhibit 4-686 Gr ant ee Wor k Pl and Printable Tables V

\e’EPA FIFRA Work Plan and Report Application

OPP & 23.00.01 | want this to be added for testing subs. Required 06/30/2021
OECA

Home

Work Plan and
Accomplishments Home
Work Plan Accomplishments: 5700 Main Projections

Work Plan Certified Restricted Uss
Agriculture gri i i Producing Applicator Pesticide
TS Type Use Cause eUse e Cause Use Permit Establishment  Marketplace  Imports Exports Records Dealers TOTAL
Inspections
Reporting Forms P
Work Plan Samples
Accomplishments
5700 Mair
5700 WPS Total Program Accomplishments: 5700 Main Projections
Cerufied Restricted Use
5700 G Agriculture gri i i Producing Applicator Pesticide
v Type use Cause euse & Cause Use Permit Establishment  Marketplace  Imports Exports Records Dealers TOTAL
Inspections
Samples

Total Program
Accomplishments

5700 Mair
=)
5700 WPS

5700 CC

Exhibit4-6965700 Mai nd Summary Tab Printable Tabl e:

The O0Gr ant ee En dExbildit 4Y0afr tRhee oprtidnttalbl e t abl es
Pl an Activity Accompl i s hde amnfbraispedifigramhlbutigeto n e n't
period. OWork Plan ActiVisyeAcwompl|l rebBmentdoto
Pl an Activity Description (Out putmogréamaieanf or mat
Activities in eachdProgram Areéatable can be sorteakscendingr descendingdpy column. See
Section4.4.7above formore information about addir@Vork Plardactivity anddescription

information.

Additionally, given OWork PramgrAmc Arogloimph me rtm
exist for the same budget period, data tables for those reports are added to the bottom of this
printable table view. Se®ection4.4.9for more information on theeportingforms
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aEm FIFRA Work Plan and Report Application

Home Al Grantee Work Plan Grantee End of Year Report EPA End of Year Report

Work Plan and

Accomplishments Home TEST ORG End of Year Report for Budget Period 7/1/2020 - 6/30/2021
Work Plan
Grantee Report Status: Work Plan Draft Grantee Report Status Date: 3/1/2019 Grant Number: 2222222
Qutcomes
Reporting Forms Grantee Report by Program Area:
Work Plan
Accomplishments Program Area: Basic Pesticide Program
5700 Main 5 Describe Work Plan Activity
" 5
5700 WPS Activity Work Plan Activity Description  Due (include any issues or Issues/innov
e NPM # Grant Guidance Activity Activity Type  (Outputs) Date Status Innovations, if appropriate) ations
5700 CC OPP&  01.00.01 Complete Required 06/30/202 None
OECA administrative/management 1
Performance fiduciary and reporting
Measures requirements associated with this

Total Program cooperative agreement.

(ooplshaey s OPP&  01.00.02  Build or maintain staff and Required 06/30/202 None

5700 Main OECA management expertise on 1
pesticide program issues and

enforcement (e.qg., attend training

opportunities through PREP, PIRT,

5700 CC in-service training, etc., or other

Exhibit4-706 Gr ant ee End of Year Reportdéd Printable T

Navigation:The O6EPA End o f(Exhbé 471) oRle prontaklieGablésadntains

all OEPA Commentsdé and 0EPARR®SBfora spacdiogrdnat i on s o6
budget period. EPA Comments and Recommendations are listed with respect to the relating

OWor k Pl an Activity rbatosnandar@sepamatad info@abléepimgrans ) 6 i n
area. Columns in eadafProgram Areét abl e, i ncluding 6EPA Comment ¢
Recommendat i onascgndings descbndingSeeSedti@end.4.7.3above for more

information about EPA Comments and Recommendations.

Additionally, given O6Work Plan Accompl i shment
exist for the same budget period, data tableshimsd reports are added to the bottom of this
printable table view. Segection4.4.9for more information on theeportingforms
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Exhibit4-716 EPA End of Year Reportdé Printable Tabl

4.5  Exporting Documents

While the intent is for the user toanagehe entirdifecycle of thedNork PlanandRepord
templatewithin the FGD application, atitnes it may benecessaryo export the document for
external review andr submissionFor this reasonhe dVork PlanandReporbtemplatecan be
exported as akxcel documentExhibit 4-72). The FGD application provides two methods of
exporting thedVork Plarband@Reporbtemplate outlined below.

NOTE: TheExcel documentvill not contain any defauformatting;it will be up tothe
0 Gr a to tadel rmattings necessary
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